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SECTION 00 21 13 

INSTRUCTIONS TO BIDDERS 
 
OFFICE OF EQUITY & INCLUSION SECURITY UPGRADES 
CITY-COUNTY BUILDING 
210 MARTIN LUTHER KING JR. BLVD. 
MADISON, WI 
 

1.  SECURING DOCUMENTS 
 
A. Construction Documents may be obtained at bids-pwht.countyofdane.com. 

B. Bidder is responsible to check Public Works website regularly for Addenda. 

2.  BID REQUIREMENTS 
 
A. Bidder shall submit lump sum bid for providing all labor, equipment, tools, and materials 

necessary to perform all Work described in Construction Documents.  

B. Envelope containing Bid shall be clearly marked as for this project (note title at top of page).  
Bids shall be delivered to: 

Dane County Department of Public Works 
1919 Alliant Energy Center Way 
Madison, Wisconsin  53713 
 

C. One (1) Bid Form shall be submitted with your Bid.  Bid Form is provided with Construction 
Documents; no other form or letter shall be accepted. 

D. Wisconsin Statute 77.54 (9m) allows building materials that become part of local unit 
government facilities to be exempt from sales & use tax.  Vendors & materials suppliers may 
not charge Bidders sales & use tax on these purchases.  This does not include highways, 
streets or roads. 

E. Bidders shall not add any conditions, escalator clauses of qualifying statements to Bid Form. 

F. Erasures or other changes to Bid must be explained or noted, and shall be accompanied by 
initials of bidder. 

G. Legally authorized official of bidder’s organization shall sign Bids. 

H. Bidder’s organization shall submit completed Fair Labor Practices Certification Form, 
included in these Construction Documents. 

I. Successful bidder shall furnish and pay for Performance / Payment Bond as called for in 
Conditions of Contract. 

3.  INQUIRIES 
 
A. Written inquiries regarding intent of Construction Documents should be directed to: 

Steve Richards, Public Works Project Manager  
Email: richards.steve@countyofdane.com  

https://bids-pwht.countyofdane.com/
mailto:richards.steve@countyofdane.com
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B. Bidders shall bring questions, discrepancies, omissions, conflicts or doubt as to meaning of 

any part of Construction Documents to attention of Department of Public Works at least five 
(5)  business days before due date for Bids.  Prompt clarification of intent of Construction 
Documents shall be made available to bidders in form of Addendum.  Bidder shall 
acknowledge all Addenda on Bid Form. 

C. Failure to request clarification of interpretation of Construction Documents shall not relieve 
bidders of their responsibilities to perform Work. 

4.  EXAMINATION OF SITE 
 
A. A pre-bid facility tour will be held Thursday, November 5, 2020 at 1:00 p.m. at the City-

County Building, 210 Martin Luther King Jr. Blvd.  Bidders to meet on the terrace outside the 
building. Bidders are not required to attend this tour in order to bid on the Work, but are 
strongly encouraged to attend. See RFB for mandatory disease transmission prevention 
practices.  

B. Safe distancing & face masks are required for all tour attendees.  Tours will be limited to 10 
people; please limit number of attending staff & subcontractors.  If there are more than 10 
people, group will be split & there will be two or more tours.  Allow sufficient time if you do 
not make it in to first tour group. 

5.  ALTERNATES 
 
A. Each bidder shall carefully read requests for alternate bids.  Thoroughly examine Drawings 

and Specifications to determine to what extent various changes and conditions affect Bids.  
Base Bid shall be considered void if alternate bids are not submitted in space available on Bid 
Form.  Award of Contract shall be based on amount of lowest qualified Base Bid and additive 
Owner accepted alternates. 

B. Bidders shall state amount to be added or deducted from Base Bid for making changes, 
including all incidentals, omissions, additions, and adjustments as may be necessary of 
required by stated alternates. 

C. See Bid Form, Section 01 00 00 - General Requirements, and indicated specification sections 
for alternates included in this project. 

6.  WITHDRAWAL OF BIDS 
 
A. Any bidder may withdraw their Bid any time prior to Bid Due Date.  Withdrawn Bids shall 

be returned unopened. 

7.  BID DUE DATE 
 
A. This project has an informal bidding process.  All bids are due by November 17, 2020 at 2:00 

p.m. and will be opened at that time by Project Manager. 

B. Due to current pandemic health conditions, public attendance is prohibited at bid openings.  
Public Works Project Manager will post bid results on the Public Works site promptly 
following the bid opening. 

8.  COMMENCEMENT AND COMPLETION OF WORK 
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A. Work shall commence by December 1, 2020. 

B. Work shall be completed by March 1, 2021. 

9.  RESERVATION 
 
Dane County reserves right to reject any or all Bids, to waive any informalities in Bid, and to 
accept any Bid which shall be in Dane County’s best interest. 



 Name of Bidding Firm:    
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SECTION 00 41 13 

BID FORM 
 

BID NO. 320033 
PROJECT: OFFICE OF EQUITY & INCLUSION SECURITY UPGRADES 
 CITY-COUNTY BUILDING 
 
TO: DANE COUNTY DEPARTMENT OF PUBLIC WORKS PROJECT 

MANAGER 
1919 ALLIANT ENERGY CENTER WAY 
MADISON, WISCONSIN  53713 

 

NOTE: WISCONSIN STATUTE 77.54 (9M) ALLOWS FOR NO SALES & USE TAX ON 
THE PURCHASE OF MATERIALS FOR COUNTY PUBLIC WORKS PROJECTS. 

 

BASE BID - LUMP SUM: 
Dane County is inviting Bids for construction services to enhance office security by 
implementing bullet resistant features and emergency egress.  The undersigned, having examined 
the site where the Work is to be executed and having become familiar with local conditions 
affecting the cost of the Work and having carefully examined the Drawings and Specifications, 
all other Construction Documents and Addenda thereto prepared by Dane County Department of 
Public Works hereby agrees to provide all labor, materials, equipment, and services necessary for 
the complete and satisfactory execution of the entire Work, as specified in the Construction 
Documents, for the Base Bid stipulated sum of: 
 
 
   and   /100  Dollars 
 Written Price 
 
 $  
 Numeric Price 
 
 
 
The undersigned agrees to add the alternate(s) portion of the Work as described, for the following 
addition(s) to or subtraction(s) from the Base Bid, as stipulated below.   
 

ALTERNATE BID 1: EGRESS DOOR - LUMP SUM: 
Add price for furnishing hollow metal door frame, door, and hardware in Office 356H, including 
but not limited to all demolition and patching necessary for a complete installation. 
 
 
   and   /100  Dollars 
 Written Price 
 
 $  
 Numeric Price (circle:  Add  or  Deduct) 
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Receipt of the following addenda and inclusion of their provisions in this Bid is hereby 
acknowledged: 
 
 

Addendum No(s).    through    
 
Dated    

 
Dane County Office of Equity & Inclusion must have this project completed by March 1, 2021.  
Assuming this Work can be started by December 1, 2020, what dates can you commence and 
complete this job? 
 
 
Commencement Date:     Completion Date:    
   (final, not substantial) 
 
 
I hereby certify that all statements herein are made on behalf of: 
 
   
 (Name of Corporation, Partnership or Person submitting Bid) 
 
Select one of the following: 
1. A corporation organized and existing under the laws of the State of   , or 
 
2. A partnership consisting of   , or 
 
3. A person conducting business as   ; 
 
Of the City, Village, or Town of     of the State of   . 
 
I have examined and carefully prepared this Bid from the associated Construction Documents and 
have checked the same in detail before submitting this Bid; that I have full authority to make such 
statements and submit this Bid in (its) (their) (my) behalf; and that the said statements are true 
and correct.  In signing this Bid, we also certify that we have not, either directly or indirectly, 
entered into any agreement or participated in any collusion or otherwise taken any action in 
restraint of free competition; that no attempt has been made to induce any other person or firm to 
submit or not to submit a Bid; that this Bid has been independently arrived at without collusion 
with any other bidder, competitor, or potential competitor; that this Bid has not been knowingly 
disclosed prior to the Bids Due Date to another bidder or competitor; that the above statement is 
accurate under penalty of perjury. 
 
The undersigned is qualified as a Best Value Contractor or has proven their exemption.  
Qualification or exemption shall be complete before Bid Due Date / Time. 
 
The undersigned further agrees to honor the Base Bid and the Alternate Bid(s) for sixty (60) 
calendar days from date of Award of Contract.  
 
 

SIGNATURE:    
 (Bid is invalid without signature) 
 
Print Name:     Date:    
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Title:    
 
Address:    
 
Telephone No.:     Fax No.:    
 
Email Address:    
 
Contact Person:    
 

END OF SECTION 
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THIS PAGE IS FOR BIDDERS’ REFERENCE 

DO NOT SUBMIT WITH BID FORM. 
 

BID CHECK LIST: 
These items must be included with Bid: 
 
 Bid Form   Fair Labor Practices Certification 
 
 

DANE COUNTY BEST VALUE CONTRACTING QUALIFICATION 
 

 
General Contractors & all Subcontractors must be qualified as a Best Value Contractor 
with the Dane County Public Works Engineering Division.  Qualification & listing is 
not permanent & must be renewed every 24 months.  Complete a Best Value 
Contracting Application online at:  

pwht.countyofdane.com/bvc_application.aspx 
 

 

DANE COUNTY VENDOR REGISTRATION PROGRAM 
 

 
All bidders are strongly encouraged to be a registered vendor with Dane County.  
Registering allows vendors an opportunity to receive notifications for RFBs & RFPs 
issued by the County and provides the County with up-to-date company contact 
information.  Complete a new form or renewal online at: 

danepurchasing.com/Account/Login? 
 

 

https://pwht.countyofdane.com/bvc_application.aspx
http://www.danepurchasing.com/Account/Login?
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COUNTY OF DANE 

PUBLIC WORKS CONSTRUCTION CONTRACT 

 
Contract No.    Bid No.  320033  
 
 
Authority:  2020 RES -   
 
THIS CONTRACT, made and entered into as of the date by which authorized representatives of 
both parties have affixed their signatures, by and between the County of Dane (hereafter referred 
to as “COUNTY”) and     (hereafter, “CONTRACTOR”), 
and 
 

W I T N E S S E T H : 

 
WHEREAS, COUNTY, whose address is c/o Deputy Public Works, Director, 1919 Alliant 
Energy Center Way, Madison, WI  53713, desires to have CONTRACTOR furnish Office of 
Equity and Inclusion Security Upgrades including Alternate Bid (if applicable)  (“the Project”); 
and 
 
WHEREAS, CONTRACTOR, whose address is                                                       
is able and willing to construct the Project, in accordance with the Construction Documents; 
 
NOW, THEREFORE, in consideration of the above premises and the mutual covenants of the 
parties hereinafter set forth, the receipt and sufficiency of which is acknowledged by each party 
for itself, COUNTY and CONTRACTOR do agree as follows: 
 
1.  CONTRACTOR agrees to construct, for the price of $_____________ the Project and at the 
CONTRACTOR’S own proper cost and expense to furnish all materials, supplies, machinery, 
equipment, tools, superintendence labor, insurance, and other accessories and services necessary 
to complete the Project in accordance with the conditions and prices stated in the Bid Form, 
Conditions of Contract, the drawings which include all maps, plats, plans, and other drawings and 
printed or written explanatory matter thereof, and the specifications therefore as prepared by  
Dane County Department of Public Works (hereinafter referred to as “the Architect / Engineer”), 
and as enumerated in the Project Manual Table of Contents, all of which are made a part hereof 
and collectively evidence and constitute the Contract. 
 
2.  COUNTY agrees to pay the CONTRACTOR in current funds for the performance of the 
Contract subject to additions and deductions, as provided in the Conditions of Contract, and to 
make payments on account thereof as provided in Article entitled, “Payments to Contractor” of 
the Conditions of Contract. 
 
3.  During the term of this Contract, CONTRACTOR agrees to take affirmative action to ensure 
equal employment opportunities.  The CONTRACTOR agrees in accordance with Wisconsin 
Statute 111.321 and Chapter 19 of the Dane County Code of Ordinances not to discriminate on 
the basis of age, race, ethnicity, religion, color, gender, disability, marital status, sexual 
orientation, national origin, cultural differences, ancestry, physical appearance, arrest record or 
conviction record, military participation or membership in the national guard, state defense force 
or any other reserve component of the military forces of the United States, or political beliefs.  
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Such equal opportunity shall include, but not be limited to, the following: employment, 
upgrading, demotion, transfer, recruitment, advertising, layoff, termination, training, rates of pay, 
and any other form of compensation.  CONTRACTOR agrees to post in conspicuous places, 
available to all employees and applicants for employment, notices setting forth the provisions of 
this paragraph. 
 
4.  CONTRACTOR shall file an Affirmative Action Plan with the Dane County Contract 
Compliance Specialist in accord with Chapter 19 of the Dane County Code of Ordinances.  
CONTRACTOR must file such plan within fifteen (15) business days of the effective date of this 
Contract.  During the term of this Contract CONTRACTOR shall also provide copies of all 
announcements of employment opportunities to COUNTY’S Office of Equity & Inclusion, and 
shall report annually the number of persons, by race, ethnicity, gender, and disability status, 
which apply for employment and, similarly classified, the number hired and number rejected. 
 
5.  During the term of this Contract, all solicitations for employment placed on 
CONTRACTOR’S behalf shall include a statement to the effect that CONTRACTOR is an 
“Equal Opportunity Employer”. 
 
6.  CONTRACTOR agrees to furnish all information and reports required by COUNTY’S 
Contract Compliance Specialist as the same relate to affirmative action and nondiscrimination, 
which may include any books, records, or accounts deemed appropriate to determine compliance 
with Chapter 19, Dane County Code of Ordinances, and the provisions of this Contract. 
 
7.  This Contract is intended to be a Contract solely between the parties hereto and for their 
benefit only.  No part of this Contract shall be construed to add to, supplement, amend, abridge or 
repeal existing rights, benefits or privileges of any third party or parties including, but not limited 
to, employees of either of the parties. 
 
8.  The entire agreement of the parties is contained herein and this Contract supersedes any and 
all oral agreements and negotiations between the parties relating to the subject matter hereof.  The 
parties expressly agree that the express terms of this Contract shall not be amended in any fashion 
except in writing, executed by both parties.  
 
9.  CONTRACTOR must be qualified as a Best Value Contractor or have proven their exemption 
with Dane County Public Works Engineering Division before Bid Due Date / Time.  All 
contractors and subcontractors must be qualified as a Best Value Contractor or have proven their 
exemption to perform any work under this Contract. 
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IN WITNESS WHEREOF, COUNTY and CONTRACTOR, by their respective authorized 
agents, have caused this Contract and its Schedules to be executed, effective as of the date by 
which all parties hereto have affixed their respective signatures, as indicated below. 
 
 

* * * * * * * 
 

FOR CONTRACTOR: 
 
 
    
Signature  Date 

  
Printed or Typed Name and Title 

 
 
 
    
Signature  Date 

  
Printed or Typed Name and Title 

 
 
NOTE:  If CONTRACTOR is a corporation, Secretary should attest.  In accordance with IRS 
Regulations, unincorporated entities are required to provide either their Social Security or 
Employer Number in order to receive payment for services rendered. 
 

* * * * * * * 
 
This Contract is not valid or effectual for any purpose until approved by the appropriate authority 
designated below, and no work is authorized until the CONTRACTOR has been given notice to 
proceed by COUNTY’S Deputy Public Works Director. 
 

FOR COUNTY: 
 
 
    
Joseph T. Parisi, County Executive  Date 

 
 
 
 
    
Scott McDonell, County Clerk  Date 
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SECTION 00 72 12 

CONDITIONS OF CONTRACT 
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1.  BIDS AND QUOTATIONS 
 
A. Addressing of Bids.  Bids shall be addressed to attention of Public Works Project Manager 

and received at Dane County Department of Public Works, 1919 Alliant Energy Center Way, 
Madison, WI 53713, on or before local time and date specified herein for Bid Due Date.  Seal 
all bids in envelopes and clearly mark front with bid number and reference to specified 
contents of bid.  All uses of term “County” in Construction Documents shall mean Dane 
County. 

 
B. Only One Copy Required.  Unless otherwise specified, only one copy of bid or quotation on 

prescribed Bid Form will be required. 
 
C. Additional Data with Bid.  Bidder may submit, on firm’s letterhead only, additional data 

and information deemed advantageous to County.  County shall hold optional consideration 
of such data and information. 

 
D. More than One Bid.  Bidders desiring to submit more than one bid may do so provided such 

additional bid or bids are properly submitted on Dane County Department of Public Works 
Bid Form.  Obtain extra sets of Construction Documents from Dane County Department of 
Public Works.  All uses of term “Department” in Construction Documents shall mean 
Department of Public Works, which is Dane County government unit. 

 
E. Withdrawal or Late Bids.  County will not accept formal bids, amendments thereto, or 

requests for withdrawal of bid or any part thereof, after time of Bid Due Date. 
 
F. Preparation and Submission.  All written bids, unless otherwise provided for, must be 

submitted on and in accordance with forms provided by County properly signed in ink.  Bids 
not signed by hand are not accepted.  Bidders must register in advance with Purchasing 
Division. 

 
G. Products by Name.  Intention of Specifications of products by name is to be descriptive of 

quality, workmanship, finish, function and approximate characteristics desired; intention is 
not necessarily restriction.  Consideration of products substitution for those named is 
possible, provided substitute offered is, in opinion of Dane County Public Works Project 
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Manager, equal or superior in quality, workmanship, finish, function and approximate 
characteristics to that specified in Project Manual Specifications listed herein. 

 
H. Visitation of Sites.  Bidder shall visit site(s) that will receive intended work or installation, 

and in so doing, be held responsible for job deemed satisfactory by County after completion 
of the Work or installation.  No additional compensation shall be allowed for any condition of 
which bidder could have been informed. 

 
I. Completeness.  Supply all information required by Construction Documents to constitute 

regular bid.  This shall include: 
1. Completed Bid Form. 
 
2. Completed Fair Labor Practices Certification. 
 

J. Bids Binding Sixty (60) Calendar Days.  Unless otherwise specified all formal bids 
submitted shall be binding for sixty (60) calendar days following Bid Due Date. 

 
K. Conditional Bids.  Qualified bids are subject to complete rejection, or partial rejection. 
 
L. All or Part.  Bids or quotations may be considered and award made for all or any part of total 

quantities as specified in Construction Documents. 
 
M. Errors.  Unit bid price shall govern when extending total prices has errors.  Carelessness in 

quoting prices or in preparation of bid otherwise, will not relieve bidder.  Explain all erasures 
in bids and include signature of bidder. 

 
N. Regulation by State Statutes.  Bidding and letting of contracts are subject to provisions of 

Wisconsin Statutes 59.52(29) and 66.0901 and all subsequent sections and amendments 
thereof. 

 
O. Bidders Present.  Bid Due Date is time fixed for opening of formal bids.  Bidding results are 

made public for information of bidders and others properly interested.  Current health care 
practices & pandemic conditions prohibit anyone that is not a County employee from 
attending opening of formal bids. 

 
P. Taxes.  Contractor does not need to pay State and local sales & use taxes.  See Wisconsin 

Statute 77.54 (9m). 
 

2.  GUARANTEE AND BOND 
 
A. Guarantor Liability.  When guarantee is required, failure of bidder to furnish acceptable 

Performance Bond (Article 2.C.) within twenty (20) business days after receipt of notice of 
award shall render guarantor liable to County.  Bids covered by certified check or bond such 
security shall become absolute property of County and shall be deposited with County 
Treasurer for benefit of County as liquidated damages.  County shall forthwith proceed to 
collect on Bid Bond. 

 
B. Performance / Payment Bond.  When required, file guarantee that successful bidder will 

faithfully perform obligations of bid as accepted.  Such guarantee must be bond complying 
with Wisconsin Statute 779.14 with corporate surety authorized to do business in this State, 
and that Contractor or subcontractors will be responsible for all claims for injuries to persons 
or damages to property or premises arising out of or in connection with their operations prior 
to acceptance of finished work or supplies, and that they will promptly make payments to all 
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persons supplying them with labor or materials in execution of the Work provided for in 
Contract; guarantee to indemnify, hold harmless and defend Dane County, its boards, 
commissions, agencies, officers, employees and representatives from all costs, damages and 
expenses growing out of or by reason of successful bidder’s failure to comply and perform 
the Work and complete Contract in accordance with Construction Documents; attach thereto 
a warrant of attorney authorizing confession of judgment thereon for benefit of County. 

 

3.  SHOP DRAWINGS, PRODUCT DATA AND SAMPLES 
 
A. Shop Drawings are drawings, diagrams, schedules and other data specially prepared for the 

Work by Contractor or subcontractor, sub-subcontractor, manufacturer, supplier or distributor 
to illustrate some portion of the Work. 

 
B. Product Data are illustrations, standard schedules, performance charts, instructions, 

brochures, diagrams and other information furnished by Contractor to illustrate materials or 
equipment for some portion of the Work. 

 
C. Samples are physical examples that illustrate materials, equipment or workmanship and 

establish standards to compare the Work. 
 
D. Shop Drawings, Product Data, Samples and similar submittals are not Construction 

Documents.  Purpose of their submittal is to demonstrate for those portions of the Work for 
which submittals are required how Contractor proposes to conform to information given and 
design concept expressed in Construction Documents.   

 
E. Contractor shall review, approve and submit to Public Works Project Manager Shop 

Drawings, Product Data, Samples, and similar submittals required by Construction 
Documents with reasonable promptness and in such sequence as to cause no delay in the 
Work or in activities of County or of separate contractors.  Submittals made by Contractor 
not required by Construction Documents, may be returned without action. 

 
F. Contractor shall perform no portion of the Work requiring submittal and review of Shop 

Drawings, Product Data, Samples or similar submittals until Public Works Project Manager 
has approved respective submittal.  Such Work shall be in accordance with approved 
submittals. 

 
G. By approving and submitting, Shop Drawings, Product Data, Samples and similar submittals, 

Contractor represents that Contractor has determined and verified materials, field 
measurements and field construction criteria related thereto, or will do so, and has checked 
and coordinated information contained within such submittals with requirements of the Work 
and of Construction Documents. 

 
H. Contractor shall not be relieved of responsibility for deviations from requirements of 

Construction Documents by Public Works Project Manager’s approval of Shop Drawings, 
Product Data, Samples and similar submittals unless Contractor has specifically informed 
Public Works Project Manager in writing of such deviation at time of submittal and Public 
Works Project Manager has given written approval to specific deviation.  Contractor shall not 
be relieved of responsibility for errors or omissions in Shop Drawings, Product Data, Sample 
or similar submittals by Public Works Project Manager’s approval thereof. 

 
I. Contractor shall in writing direct specific attention to revised and / or resubmitted Shop 

Drawings, Product Data, Samples or similar submittals that were not requested by Public 
Works Project Manager on previous submittals. 



 

Bid No. 320033 Conditions of Contract 
rev. 08/2020 00 72 12 - 4 

 
J. Contractor shall submit electronically all Shop Drawings, Product Data, Samples or similar 

submittals for each submission, until receiving final approval.   
 

4.  AWARDS 
 
A. Lowest Responsible Bidder.  Award will be to lowest responsible bidder conforming to 

Construction Documents or on most advantageous bid to County. 
 
B. Other Considerations.  Quantities involved, time of delivery, purpose for which required, 

competency of bidder, ability to render satisfactory service and past performance will be 
considered in determining responsibility. 

 
C. Rejection of Bids.  County reserves right to reject any or all bids or quotations in whole or in 

part and to award by items, parts of items, or by any aggregate group of items specified.  
County also reserves right to waive technical defects when in its judgment best interests of 
County thereby will be served. 

 
D. Notice of Acceptance.  Sufficient notification of acceptance of bid will be written notice of 

award to bidder in form of Purchase Order or similar, mailed or delivered to address shown 
on Bid Form. 

 
E. Tie Bids.  If two or more bidders submit identical bids, decision of County to make award to 

one or more of such bidders shall be final.  Cash discount will be taken into consideration in 
determining award.  Also, see Article 7.A.  IDENTICAL BIDDING, Antitrust Laws. 

 
F. Qualifying Bidders.  Prior to solicitation and / or awarding of bid, County may require 

submission by bidder of complete financial statement and questionnaire describing bidder’s 
financial ability and experience in performance of similar work.  Refer to Instructions to 
Bidders. 

 
G. Disqualification.  Awards will not be made to any person, firm or company in default of 

Contract with County, or to any bidder having as its sales agent or representative or as 
member of firm, any individual previously in default or guilty of misrepresentation. 

 
H. Bid Results.  Bidders may secure information pertaining to results of bids by visiting Public 

Works’ website, bids-pwht.countyofdane.com/. 
 

5.  CONTRACT PROVISIONS 
 
A. Acceptance Constitutes Contract.  Written acceptance by Public Works Project Manager of 

proposal for services shall constitute Contract, which shall bind bidder to perform the Work 
as detailed in Construction Documents, for bid amount and in accordance with all conditions 
of said accepted bid.  Formal Contract containing all provisions of Contract signed by both 
parties shall be used when required by Public Works Project Manager. 

 
B. Local Restrictions and Permits.  All work shall be done according to applicable laws, 

ordinances and codes.  Contractor shall procure and pay for all required permits for 
permanent or temporary work. 

 
C. Payment of Invoices.  Payment may be made only after inspection and acceptance by using 

agency and approval by Dane County Public Works Project Manager, and, where required by 
ordinances, approval by Dane County Board of Supervisors.  If materials or equipment were 

https://bids-pwht.countyofdane.com/
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delivered, constructed, erected, installed or tested on site, payment shall be made based on 
ninety-five percent (95%) of value of all the Work performed up to fifty percent (50%) of 
scheduled values less total of previous payments.  Authorized extra work will be included in 
progress payments.  Payment of balances will be made only after approval and final 
acceptance by County in consideration and elimination of possibilities of imperfect work, 
faulty materials or equipment, liens that have been filed, or if evidence indicates possible 
filing of claims. 

 
D. Contract Alterations.  No alterations or variables in terms of contract shall be valid or 

binding upon County unless made in writing and signed by Purchasing Agent or authorized 
agent. 

 
E. Assignments.  No contract may be assigned, sublet or transferred without written consent of 

Public Works Project Manager. 
 
F. Cancellations.  Contract may be canceled or voided by Public Works Project Manager upon 

non-performance or violation of contract provisions, and award made to next low bidder or 
articles specified may be purchased on open market.  In either event, defaulting contractor (or 
their surety) shall be liable to Dane County for costs to County in excess of defaulting 
contractor’s contract prices. 

 
G. Right of Department to Terminate Contract. 

1. In event that Contractor or any subcontractors violate any provisions of this Contract, 
County may serve written notice upon Contractor and Surety of its intention to terminate 
Contract.  Such notice to contain reasons for such intention to terminate Contract, and 
unless within ten (10) business days after serving of such notice upon Contractor, such 
violation or delay shall cease and satisfactory arrangement or correction be made, 
Contract shall, upon expiration of said ten (10) business days, cease and terminate. 

 
2. In event of any such termination, County shall immediately serve notice thereof upon 

Surety and Contractor, and Surety shall have right to take over and perform Contract 
subject to County’s approval.  However, if Surety does not commence performance 
thereof within ten (10) business days from date of mailing to such Surety of notice of 
termination, County may take over the Work and prosecute same to completion by 
Contract or by force account for account and at expense of Contractor.  Contractor and 
Surety shall be liable to County for any excess cost occasioned County thereby, and in 
such event County may take possession of and utilize in completing the Work, such 
equipment, materials and / or supplies as may be on site of the Work and therefore 
necessary. 

 
H. Non-Liability.  Contractor shall not be liable in damages for delay in shipment or failure to 

deliver when such delay or failure is result of fire, flood, strike, transporting carrier, act of 
God, act of government, act of alien enemy or by any other circumstances which, in Public 
Works Project Manager’s opinion, is beyond control of Contractor.  Under such 
circumstances, however, Public Works Project Manager may in discretion, cancel Contract. 

 
I. Quality Assurance.  Inspection of equipment, materials and / or supplies shall be made by or 

at direction of County or Agency to which goods are delivered, and any articles supplied that 
are defective, or fails in any way to meet Specifications or other requirements of Contract, 
will be rejected.  Public Works Project Manager shall direct all required laboratory tests.  
Decision of Public Works Project Manager on acceptance shall be final. 

 
J. Time for Completion.  Contractor agrees that the Work shall be prosecuted regularly and 

diligently and complete entire project as stated in Construction Documents. 
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K. Changes in the Work. 

1. Except in cases of emergency, no changes in the Work covered by approved Construction 
Documents shall be made without having prior written approval of Department.  Charges 
or credits for work covered by approved change shall be determined by one of these 
methods: 
a) Unit bid prices previously approved. 
b) Agreed lump sum based on actual cost of: 

1) Labor, including foremen, and all fringe benefits that are associated with their 
wages; 

2) Materials entering permanently into the Work; 
3) Ownership or rental cost of construction plant and equipment during time of use 

on extra work; 
4) Power and consumable supplies for operation of construction or power 

equipment; 
5) Workmen’s Compensation Insurance, Contractor’s Public Liability and Property 

Damage Insurance, and Comprehensive Automobile Liability Insurance; 
6) Social Security, pension and unemployment contributions; 
7) To cost under K.1.b), there shall be added fixed fee to be agreed upon, but not to 

exceed fifteen percent (15%) of actual cost of the Work performed with their 
own labor force; fee shall be compensation to cover cost of supervision, 
overhead, bond, profit and any other general expense; 

8) On that portion of work under K.1.b) done under subcontract, Contractor may 
include not over seven and one-half percent (7½%) for supervision, overhead, 
bond, profit and any other general expense; and  

9) Contractor shall keep and present in such form as directed, correct amount of cost 
together with such supporting vouchers as may be required by Department. 

c) Cost-Plus Work, with not-to-exceed dollar limit, based on actual cost of: 
1) Labor, including foremen, and all fringe benefits that are associated with their 

wages; 
2) Materials entering permanently into the Work; 
3) Ownership or rental cost of construction plant and equipment during time of use 

on extra work.  (Rental cost cannot exceed fifty percent (50%) replacement value 
of rented equipment); 

4) Power and consumable supplies for operation of construction or power 
equipment; 

5) Workmen’s Compensation, Contractor’s Public Liability and Property Damage 
Insurance, and Comprehensive Automobile Liability Insurance; 

6) Social Security, pension and unemployment contributions; 
7) To cost under K.1.c) there shall be added fixed fee to be agreed upon, but not to 

exceed fifteen percent (15%) of actual cost of the Work performed with their 
own labor force; fee shall be compensation to cover cost of supervision, 
overhead, bond, profit, and any other general expense; 

8) On that portion of work under K.1.c) done under subcontract, Contractor may 
include not over seven and one-half percent (7½%) for supervision, overhead, 
bond, profit, and any other general expense; and 

9) Contractor shall keep and present in such form as directed, correct amount of cost 
together with such supporting vouchers as may be required by Department. 

 
2. If Contractor claims that by any instructions given by Public Work, by drawings or 

otherwise, regarding performance of the Work or furnishing of material under Contract, 
involves extra cost, Contractor shall give Department written notice thereof within two 
weeks after receipt of such instructions and in any event before proceeding to execute 
work, unless delay in executing work would endanger life or property. 
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3. No claim for extra work or cost shall be allowed unless same was done in pursuance of 

written order of Public Works Project Manager and approved by Department, as 
previously mentioned, and claim presented with payment request submitted after changed 
or extra work is completed. 

 
4. Negotiation of cost for change in the Work shall not be cause for Contractor to delay 

prosecution of the Work if Contractor has been authorized in writing by Public Works 
Project Manager to proceed. 

 
L. Payments to Contractor. 

1. County will make partial payments to Contractor for value, proportionate to amount of 
Contract, of all labor and material incorporated in the Work during preceding calendar 
month upon receipt of approved Application and Certificate of Payment from Public 
Works Project Manager and approval of Department. 

 
2. Contractor shall submit to Public Works Project Manager Application and Certificate of 

Payment. Public Works Project Manager will review and approve this before sending it to 
Public Works Project Manager.  Evidence may be required, and supplied on demand, that 
supports request and Contractor’s right to payment claimed. 

 
3. Request for payment for preparatory work and materials delivered and suitably stored at 

site to be incorporated into the Work at some future period, will be given due 
consideration.  Requests involving materials stored off site, may be rejected; however, if 
deemed essential for reasons of job progress, protection, or other sufficient cause, 
requests will be considered conditional upon submission by Contractor of bills of sale 
and such other procedures as will adequately protect County’s interest such as storage in 
bonded warehouse with adequate coverage.  If there is any error in payment, Contractor 
is obligated to notify Department immediately, but no longer than ten (10) business days 
from receipt of payment. 

 
4. Payments by County will be due within forty-five (45) business days after receipt by 

Department of certified request. 
 
5. Five percent (5%) of each request for certification will be retained until final completion 

and acceptance of all the Work covered by Contract.  However, anytime after fifty 
percent (50%) of the Work has been furnished and installed at site, remaining payments 
will be made in full if Public Works Project Manager find that progress of the Work 
corresponds with construction progress schedule.  If Public Works Project Manager find 
that progress of the Work does not correspond with construction progress schedule, up to 
ten percent (10%) of each request for payment may be retained for the Work completed. 

 
6. All material and work covered by partial payments made shall become sole property of 

County.  This provision shall not be construed as relieving Contractor from sole 
responsibility for care and protection of materials and work upon which payments have 
been made or restoration of any damaged work, or as waiver of right of County to require 
fulfillment of all of terms of Contract. 

 
7. Final payment will be made within sixty (60) calendar days after final completion of the 

Work, and will constitute acceptance thereof. 
 
8. On completion and acceptance of each separate division of Contract, on which stated 

price is separated in Contract, payment may be made in full, including retained 
percentages thereon, less authorized deductions. 
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9. Every contractor engaged in performance of any contract for Department of Public 

Works shall submit to this Department, as requested and with final application for 
payment for work under said contract, affidavit(s) as required to prove that all debts and 
claims against this Work are paid in full or otherwise satisfied, and give final evidence of 
release of all liens against the Work and County.   

 
M. Withholding of Payments. 

1. County, after having served written notice on said Contractor, may either pay directly any 
unpaid bills of which Department has written notice, or withhold from Contractor’s 
unpaid compensation, sum of money deemed reasonably sufficient to pay any and all 
such lawful claims until satisfactory evidence is furnished that all liabilities have been 
fully discharged.  Then payment to Contractor shall be resumed in accordance with terms 
of this Contract, but in no event shall these provisions be construed to impose any 
obligations upon County to either Contractor or Contractor’s Surety. 

 
2. In paying any unpaid bills of Contractor, County shall be deemed Agent of Contractor, 

and any payment so made by County, shall be considered as payment made under 
Contract by County to Contractor and County shall not be liable to Contractor for any 
such payment made in good faith. 

 
3. Contractor shall indemnify, hold harmless and defend Dane County, its boards, 

commissions, agencies, officers, employees and representatives from all claims growing 
out of lawful demands of subcontractors, laborers, workmen, mechanics, material men, 
and furnishers of machinery and parts thereof, equipment, power tools, and all supplies, 
including commissary, incurred in performance of this Contract. 

 
4. At Department’s request, Contractor shall furnish satisfactory evidence that all 

obligations of nature designated above have been paid, discharged or waived. 
 
N. Acceptance of Final Payment as Release. 

1. Making of final payment shall constitute waiver of all claims by County except those 
arising from: 
a) Unsettled lien; 
b) Faulty or defective work appearing after substantial completion; 
c) Failure of the Work to comply with requirements of Construction Documents; or 
d) Terms of any special guarantees required by Construction Documents. 

 
2. Acceptance of final payment shall constitute waiver of all claims by Contractor. 

 
O. Lien Waivers.  Contractor warrants that title to all work covered by application for Payment 

will pass to County no later than time of payment.  Contractor further warrants that upon 
submittal of Application for Payment all work for which Certificates for Payment have been 
previously issued and payments received from County shall, to best of Contractor’s 
knowledge, information and belief, be free and clear of liens, claims, security interests or 
encumbrances in favor of Contractor, subcontractor, material suppliers, or other persons or 
entities making claim by reason of having provide labor, materials and equipment related to 
the Work. 

 
P. Use and Occupancy Prior to Acceptance.  Contractor agrees to use and occupancy of 

portion or unit of project before formal acceptance by Department, provided Department: 
1. Secures written consent of Contractor; except when in opinion of Department’s Public 

Works Project Manager, Contractor is chargeable with unwarranted delay in final cleanup 
of punch list items or other Contract requirements;  
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2. Secures endorsement from insurance carrier and consent of Surety permitting occupancy 
of building or use of project during remaining period of construction, or, secures consent 
of Surety;  

3. Assumes all costs and maintenance of heat, electricity and water; and  
4. Accepts all work completed within that portion or unit of project to be occupied, at time 

of occupancy. 
 
Q. Correction of Work. 

1. All work, all materials whether incorporated in the Work or not, and all processes of 
manufacture shall at all times and places be subject to inspection of Public Works Project 
Manager who shall be judge of quality and suitability of work, materials, and processes 
of manufacture for purposes for which they are used.  Should they fail to meet Public 
Works Project Manager’s approval they shall be reconstructed, made good, replaced or 
corrected, as case may be, by Contractor at Contractor’s expense.  Rejected material shall 
immediately be removed from site. 

 
2. If Contractor defaults or neglects to carry out the Work in accordance with Construction 

Documents or fails to perform any provision of Contract, Department may, after ten (10) 
business days written notice to Contractor and without prejudice to any other remedy 
County may have, make good such deficiencies.  In such case, appropriate Change Order 
shall be issued deducting from payments then or thereafter due Contractor cost of 
correcting such deficiencies, including cost of Public Works Project Manager’s additional 
services made necessary by such default, neglect or failure. 

 

6.  GENERAL GUARANTEE 
 
A. Neither final certificate of payment nor any provision in Construction Documents nor partial 

or entire occupancy of premises by County shall constitute acceptance of work not done in 
accordance with Construction Documents or relieve Contractor of liability in respect to any 
expressed warranties or responsibility for faulty materials or workmanship. 
1. In no event shall making of any payment required by Contract constitute or be construed 

as waiver by County of any breach of covenants of Contract or waiver of any default of 
Contractor and making of any such payment by County while any such default or breach 
shall exist shall in no way impair or prejudice right of County with respect to recovery of 
damages or other remedy as result of such breach or default. 

 
B. Contractor shall remedy and make good all defective workmanship and materials and pay for 

any damage to other work resulting therefrom, which appear within period of one year from 
date of substantial completion, providing such defects are not clearly due to abuse or misuse 
by County.  Department will give notice of observed defects with reasonable promptness. 

 
C. Guarantee on work executed after certified date of substantial completion will begin on date 

when such work is inspected and approved by Public Works Project Manager. 
 
D. Where guarantees or warrantees are required in sections of Construction Documents for 

periods in excess of one year, such longer terms shall apply; however, Contractor’s 
Performance / Payment Bond shall not apply to any guarantee or warranty period in excess of 
one year. 

 

7.  IDENTICAL BIDDING 
 
A. Antitrust Laws.  All identical bids submitted to County because of advertised procurement 

for materials, supplies, equipment or services exceeding $1,000,000.00 in total amount shall 
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be reported to Attorney Generals of the United States and State of Wisconsin for possible 
violation and enforcement of antitrust laws. 

 

8.  BINDING CONTRACTS 
 
A. Contract Commitment.  Any contracts resulting from this bid shall be binding on successful 

bidder(s) to its conclusion and on its assigns, heirs, executors, administrators or successors. 
 

9.  AFFIRMATIVE ACTION PROVISION AND MINORITY / WOMEN / 
DISADVANTAGED BUSINESS ENTERPRISES 
 
A. Affirmative Action Provisions.  During term of its Contract, Contractor agrees not to 

discriminate on basis of race, religion, color, sex, handicap, age, sexual preference, marital 
status, physical appearance, or national origin against any person, whether recipient of 
services (actual or potential), employee, or applicant for employment.  Such equal 
opportunity shall include, but not be limited to following: employment, upgrading, demotion, 
transfer, recruitment, advertising, layoff, termination, training, rates of pay, and any other 
form of compensation or level of service(s).  Contractor agrees to post in conspicuous places, 
available to all employees, service recipients and applicants for this paragraph.  Listing of 
prohibited bases for discrimination shall no be construed to amend in any fashion state or 
federal law setting forth additional bases and exceptions shall be permitted only to extent 
allowable in state or federal law. 

 
B. Contractor is subject to this paragraph only if Contractor has twenty (20) or more employees 

and receives $20,000.00 or more in annual aggregate contracts with County.  Contractor shall 
file Affirmative Action Plan with Dane County Contract Compliance Specialist in accord 
with Chapter 19 of Dane County Code of Ordinances.  Contractor must file such plan within 
fifteen (15) business days of effective date of this Contract and failure to do so by that date 
shall constitute grounds for immediate termination of Contract.  During term of this Contract, 
Contractor shall also provide copies of all announcements of employment opportunities to 
County’s Office of Equity & Inclusion, and shall report annually number of persons, by race, 
sex and handicap status, which apply for employment, and, similarly classified, number hired 
and number rejected. 

 
C. Contact Dane County Contract Compliance Specialist at Dane County Office of Equity & 

Inclusion, 210 Martin Luther King, Jr. Blvd., Room 356, Madison, WI 53703, 608/266-4192. 
 
D. In all solicitations for employment placed on Contractor’s behalf during term of this Contract, 

Contractor shall include statement to effect that Contractor is “Equal Opportunity Employer.” 
 
E. Contractor agrees to furnish all information and reports required by County’s Contract 

Compliance Specialist as same relate to affirmative action and nondiscrimination, which may 
include any books, records, or accounts deemed appropriate to determine compliance whit 
Chapter 19, Dane County Code of Ordinances, and provision of this Contract. 

 
F. Minority / Women / Disadvantaged / Emerging Small Business Enterprises.  Chapter 

19.508 of Dane County Code of Ordinances is official policy of Dane County to utilize 
Minority Business Enterprises (MBEs), Women Business Enterprises (WBEs), Disadvantage 
Business Enterprises (DBEs) and Emerging Small Business Enterprises (ESBEs) fully. 

 

10.  COMPLIANCE WITH FAIR LABOR STANDARDS 
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A. During term of this Contract, Contractor shall report to County Contract Compliance 
Specialist, within ten (10) business days, any allegations to, or findings by National Labor 
Relations Board (NLRB) or Wisconsin Employment Relations Commission (WERC) that 
Contractor has violated statute or regulation regarding labor standards or relations.  If 
investigation by Contract Compliance Specialist results in final determination that matter 
adversely affects Contractor’s responsibilities under this Contract, and which recommends 
termination, suspension or cancellation of this Contract, County may take such action. 

 
B. Contractor may appeal any adverse finding by Contract Compliance Specialist as set forth in 

Dane County Ordinance 25.015(11)(c) through (e). 
 
C. Contractor shall post this statement in prominent place visible to employees:  “As condition 

of receiving and maintaining contract with Dane County, this employer shall comply with 
federal, state and all other applicable laws prohibiting retaliation or union organizing.” 

 

11.  DOMESTIC PARTNERSHIP BENEFITS 
 
A. Not Used.  
 

12.  INSURANCE REQUIREMENTS 
 
A. Contractor shall indemnify, hold harmless and defend Dane County, its boards, commissions, 

agencies, officers, employees and representatives from and against all claims, damages, 
losses and expenses including attorneys’ fees arising out of or resulting from performance of 
the Work, provided that any such claim, damage, loss or expense is attributable to bodily 
injury, sickness, disease or death, or to injury to or destruction of tangible property (other 
than the Work itself) including loss of use resulting there from, and is caused in whole or in 
part by any act or omission of Contractor, any subcontractor, anyone directly or indirectly 
employed by any of them or anyone for whose acts any of them may be liable, regardless of 
whether or not it is caused in part by a part indemnified hereunder. 

 
B. In any and all claims against Dane County, its boards, commissions, agencies, officers, 

employees and representatives or by any employee of Contractor, any subcontractor, anyone 
directly or indirectly employed by any of them or anyone for whose acts any of them may be 
liable, indemnification obligation under this Contract shall not be limited in any way by any 
limitation on amount or type of damages, compensation or benefits payable by or for 
Contractor or any subcontractor under worker’s compensation acts, disability benefits or 
other employee benefit acts. 

 
C. Obligations of Contractor under this Contract shall not extend to liability of Architect / 

Engineer, its agents or employees arising out of (1) preparation or approval of maps, 
drawings, opinion, reports, surveys, change orders, designs or specifications; or (2) giving of 
or failure to give directions or instruction by Architect / Engineer, its agents or employees 
provided such giving or failure to give is primary cause of injury or damage. 

 
D. County shall not be liable to Contractor for damages or delays resulting from work by third 

parties or by injunctions or other restraining orders obtained by third parties. 
 
E. Contractor Carried Insurance.  In order to protect itself and County, Contractor shall not 

commence work under this Contract until obtaining all required insurance and County has 
approved such insurance.  Contractor shall not allow any subcontractor to commence work on 
subcontract until insurance required of subcontractor has been so obtained and approved. 
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1. Worker’s Compensation Insurance 
 Contractor shall procure and shall maintain during life of this Contract, Worker’s 

Compensation Insurance as required by statute for all of its employees engaged in work 
at site of project under this Contract and, in case of such work sublet, Contractor shall 
require subcontractor similarly to provide Worker’s Compensation Insurance for all of 
latter’s employees to be engaged in such work unless such employees are covered by 
protection afforded by Contractor’s Worker’s Compensation Insurance. 

 
2. Contractor’s Public Liability and Property Damage Insurance 
 Contractor shall procure and maintain during life of this Contract, Contractor’s Public 

Liability Insurance and Contractor’s Property Damage Insurance in amount not less then 
$1,000,000.00 per occurrence for bodily injury and death, and Contractor’s Property 
Damage Insurance in amount not less than $1,000,000.00 and shall be primary with Dane 
County as “Additional Insured”. 

 
3. Auto Liability Insurance 
 Contractor shall procure and maintain during life of this Contract, Comprehensive 

Automobile Liability Insurance covering owned, non-owned and hired automobiles for 
limits of not less than $1,000,000.00 and shall be primary with Dane County as 
“Additional Insured”. 

 
F. Contractor either (1) shall require each subcontractors to procure and to maintain during life 

of subcontract, subcontractor’s Public Liability Property Damage Insurance, and 
Comprehensive Automobile Liability Insurance of type and in same amount specified in 
preceding paragraphs; or (2) insure that activities of subcontractors in their own policy. 

 
G. Contractor shall furnish County with certificates showing type, amount, class of operations 

covered, effective dates and dates of expiration of policies.  Such certificates shall also 
contain substantially this statement: “Insurance covered by this certificate will not be 
canceled or materially altered, except after ten (10) business days written notice has been 
received by County.” 

 
H. Builder’s Risk.  County shall provide Builder’s Risk insurance coverage for its insurable 

interests in construction or renovation projects with completed value of $1,000,000 or less.  
Therefore, if project completed value is more than $1,000,000, Contractor shall obtain and 
maintain in force, at its own expense, Builder’s Risk Insurance on all risks for amount equal 
to full completed value of covered structure or replacement value of alterations or additions.  
Any deductible shall not exceed $25,000 for each loss.  Policy shall include occupancy clause 
and list Dane County as loss payee.  

END OF SECTION 
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1919 Alliant Energy Center Way 
Madison, Wisconsin  53713 

Fax: 608/267-1533 
www.countyofdane.com/pwht/public_works.aspx 

 

BEST VALUE CONTRACTING APPLICATION 

 

CONTRACTORS / LICENSURE APPLICANTS 

The Dane County Department of Public Works requires contractors & subcontractors to be a Best Value 
Contractor before being hired.  Contractor & subcontractor application documents should be turned in 
immediately.  Contractor approval or exemption must be complete prior to Bid Due Date / Time.  All 
subcontractors must also be approved or prove their exemption before performing any work under a County 
contract.  This document shall be completed, properly executed, along with the necessary attachments and 
additional information that the County requires for the protection and welfare of the public in the performance 
of a County contract. 

Contractors or subcontractors of any tier who attain qualification status will retain that status for a period of two 
(2) years from the date of qualification.  Contractors shall notify the Dane County Department of Public Works, 
Highway & Transportation within fifteen (15) days of any changes to its business or operations that are relevant 
to the application.  Failure to do so could result in suspension, revocation of the contractor’s qualification, 
debarment from County contracts for up to three (3) years and / or other sanctions available under the law. 

No contracts will be awarded for construction work performed on Dane County projects unless the contractor is 
currently approved as a Wisconsin Trade Trainer or has applied for approval as an Apprenticeship Trade Trainer 
to the Wisconsin Department of Workforce Development and agrees to an acceptable apprenticeship program.  
If you are not currently approved as a Wisconsin Trade Trainer, or have not applied for approval as an 
Apprenticeship Trade Trainer, please contact the Department of Workforce Development - Bureau of 
Apprenticeship Standards at 608/266-3133 or visit their web site at: https://dwd.wisconsin.gov/apprenticeship/. 

EXEMPTIONS 

• Contractors who employ less than five (5) apprenticeable trade workers are not required to qualify. 
• Contractors performing work that does not apply to an apprenticeable trade, as outlined in Appendix A. 
• The contractor / subcontractor provides sufficient documentation to demonstrate one or more of the 

following: 
o apprentices are not available in a specific geographic area; 
o the applicable apprenticeship program is unsuitable or unavailable; or 
o there is a documented depression of the local construction market which prevents compliance. 

 

https://dwd.wisconsin.gov/apprenticeship/
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SEC. PROOF OF RESPONSIBILITY CHECK IF APPLICABLE 
1 Does your firm possesses all technical qualifications and resources, 

including equipment, personnel and financial resources, necessary to 
perform the work required for any project or obtain the same through 
the use of responsible, qualified subcontractors? 

Yes:  No:  

2 Will your firm possess all valid, effective licenses, registrations or 
certificates required by federal, state, county, or local law, which are 
necessary for the type of work to be performed including, but not 
limited to, those for any type of trade work or specialty work? 

Yes:  No:  

3 Will your firm meet all bonding requirements as required by applicable 
law or contract specifications? Yes:  No:  

4 Will your firm meet all insurance requirements as required by 
applicable law or specifications, including general liability insurance, 
workers compensation insurance and unemployment insurance 
requirements? 

Yes:  No:  

5 Will your firm maintain a substance abuse policy for employees hired 
for public works contracts that comply with Wis. Stats. Sec. 103.503? Yes:  No:  

6 Will your firm fully abide by the equal opportunity and affirmative 
action requirements of all applicable laws, including County 
ordinances? 

Yes:  No:  

7 In the past three (3) years, has your firm had control or has another 
corporation, partnership or other business entity operating in the 
construction industry controlled it?  If so, please attach a statement 
explaining the nature of the firm relationship? 

Yes:  No:  
If Yes, attach details. 

8 In the past three (3) years, has your firm had any type of business, 
contracting or trade license, certification or registration revoked or 
suspended? 

Yes:  No:  
If Yes, attach details. 

9 In the past three (3) years, has your firm been debarred by any federal, 
state or local government agency? 

Yes:  No:  
If Yes, attach details. 

10 In the past three (3) years, has your firm defaulted or failed to complete 
any contract? 

Yes:  No:  
If Yes, attach details. 

11 In the past three (3) years, has your firm committed a willful violation 
of federal, state or local government safety laws as determined by a 
final decision of a court or government agency authority. 

Yes:  No:  
If Yes, attach details. 

12 In the past three (3) years, has your firm been in violation of any law 
relating to your contracting business where the penalty for such 
violation resulted in the imposition of a penalty greater than $10,000? 

Yes:  No:  
If Yes, attach details. 

13 Is your firm an active Wisconsin Trade Trainer as determined by the 
Wisconsin Bureau of Apprenticeship Standards? Yes:  No:  

14 Is your firm exempt from being qualified with Dane County? Yes:  No:  
If Yes, attach reason for exemption. 

15 Does your firm acknowledge that in doing work under any County 
Public Works Contract, it will be required to use as subcontractors only 
those contractors that are also qualified with the County or become so 
within five (5) days after the Bid Due Date?  

Yes:  No:  

16 Contractor has been in business less than one year? Yes:  No:  
17 Is your firm a first time Contractor requesting a one time exemption, 

but, intend to comply on all future contracts and are taking steps 
typical of a “good faith” effort? 

Yes:  No:  
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Your firm’s Officer, or the individual who would sign a bid and / or contract documents must sign this 
document. 

I do hereby certify that all statements herein contained are true and correct to the best of my 
knowledge: 

 

Signature:    
 (Application is invalid without signature) 

Print Name:     Date:    

Title:    

 

 

NAME AND ADDRESS OF CONTRACTOR 
Name of Firm:  

Address:  

City, State, Zip:  

Phone Number:  

Fax Number:  

E-mail Address:  

 

 

REMEMBER!  

RETURN ALL TO FORMS AND ATTACHMENTS, OR QUESTIONS TO: 

TODD DRAPER 
EMAIL: DRAPER@COUNTYOFDANE.COM 
OFFICE: (608) 267-0119,  FAX: (608) 267-1533 

 
DANE COUNTY DEPARTMENT OF PUBLIC WORKS, HGHWAY & TRANSPORTATION 

1919 ALLIANT ENERGY CENTER WAY  
MADISON, WI  53713 

 

 

SIGNATURE SECTION 

mailto:NEITZEL-KNOX@COUNTYOFDANE.COM
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 APPENDIX A  

APPRENTICEABLE TRADES: 

• Bricklayer  

• Carpenter 

• Cement Mason (Concrete Finisher)  

• Cement Mason (Heavy Highway)  

• Construction Craft Laborer 

• Data Communications Installer  

• Electrician 

• Elevator Mechanic / Technician 

• Environmental Systems Technician / HVAC Service Technician / HVAC Install & Service  

• Glazier 

• Heavy Equipment Operator / Operating Engineer  

• Insulation Worker (Heat & Frost) 

• Iron Worker (Assembler, Metal Buildings)  

• Painter / Decorator 

• Plasterer  

• Plumber 

• Roofer / Waterproofer  

• Sheet Metal Worker  

• Sprinkler Fitter 

• Steamfitter (Service & Refrigeration)  

• Taper & Finisher 

• Telecommunications (Voice, Data & Video) Installer / Technician  

• Tile Setter 

END OF SECTION 
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SECTION 00 73 11 

FAIR LABOR PRACTICES CERTIFICATION 
 
The undersigned, for and on behalf of the BIDDER, APPLICANT or PROPOSER named herein, 
certifies as follows: 
 
A. That he or she is an officer or duly authorized agent of the above-referenced BIDDER, 

APPLICANT or PROPOSER, which has a submitted a bid, application or proposal for a 
contract or agreement with the county of Dane. 

 
B. That BIDDER, APPLICANT or PROPOSER has (check one): 
 

  not been found by the National Labor Relations Board (“NLRB”) or the Wisconsin 
Employment Relations Commission (“WERC”) to have violated any statute or regulation 
regarding labor standards or relations in the seven years prior to the signature date of this 
Certification. 

 
  been found by the National Labor Relations Board (“NLRB”) or the Wisconsin 
Employment Relations Commission (“WERC”) to have violated any statute or regulation 
regarding labor standards or relations in the seven years prior to the signature date of this 
Certification. 

 
 
     
Officer or Authorized Agent Signature  Date 

  
Printed or Typed Name and Title 

  
Printed or Typed Business Name 
 
NOTE:  You can find information regarding the violations described above at: www.nlrb.gov 
and werc.wi.gov. 
 
For reference, Dane County Ordinance 25.09 is as follows: 
(1) BIDDER RESPONSIBILITY. (a) Any bid, application or proposal for any contract with the 

county, including public works contracts regulated under chapter 40, shall include a 
certification indicating whether the bidder has been found by the National Labor Relations 
Board (NLRB) or the Wisconsin Employment Relations Committee (WERC) to have violated 
any statute or regulation regarding labor standards or relations within the last seven years. 
The Controller shall investigate any such finding and make a recommendation to the 
committee, which shall determine whether the conduct resulting in the finding affects the 
bidder’s responsibility to perform the contract. 

 
If you indicated that the NLRB or WERC have found you to have such a violation, you 
must include copies of any relevant information regarding such violation with your 
proposal, bid or application. 
 
Include this completed Certification with your bid, application or proposal. 

END OF SECTION 

http://www.nlrb.gov/
http://werc.wi.gov/
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SECTION 01 00 00 

GENERAL REQUIREMENTS 

PART 1 GENERAL 

1.1 SUMMARY 

A. Section Includes: 
1. Summary 
2. Summary of the Work 
3. Contractor Use of Premises 
4. Applications for Payment 
5. Change Procedures 
6. Alternates 
7. Lump Sum Allowances for Work 
8. Coordination 
9. Cutting and Patching 
10. Conferences 
11. Progress Meetings 
12. Job Site Administration 
13. Submittal Procedures 
14. Proposed Products List 
15. Shop Drawings 
16. Product Data 
17. Samples 
18. Manufacturers' Instructions 
19. Manufacturers' Certificates 
20. Quality Assurance / Quality Control of Installation 
21. References 
22. Interior Enclosures 
23. Protection of Installed Work 
24. Parking 
25. Staging Areas 
26. Occupancy During Construction and Conduct of Work 
27. Protection 
28. Progress Cleaning 
29. Products 
30. Transportation, Handling, Storage and Protection 
31. Product Options 
32. Starting Systems 
33. Demonstration and Instructions 
34. Contract Closeout Procedures 
35. Final Cleaning 
36. Adjusting 
37. Operation and Maintenance Data 
38. Spare Parts and Maintenance Materials 
39. As-Built and Record Drawings and Specifications 
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1.2 SUMMARY OF THE WORK 
 

A. Project Description:  Perform the Work as specified and detailed in Construction 
Documents package. Contractor to provide all labor and materials for the work outlined 
in the contract documents related to the security enhancements with bullet resistant 
assemblies and emergency egress means. 

 

B. Work by Owner:  Not Applicable 

C. Permits:  By Contractor. 

D. Permits:  Prior to commencement of the Work, Contractor to secure any and all necessary 
permits for completion of the Work and facility occupancy.  Provide Public Works 
Project Manager with copies of all permits. 

1.3 CONTRACTOR USE OF PREMISES 

A. Limit use of premises to allow work by Contractors or Subcontractors and access by 
Owner. 

B. Coordinate utility outages and shutdowns with Owner. 

1.4 APPLICATIONS FOR PAYMENT 

A. Submit one (1) original copies with “wet” signatures of each application on AIA G702™ 
and G703™ forms or approved contractors invoice form. 

B. Content and Format:  Utilize Schedule of Values for listing items in Application for 
Payment. 

C. Payment Period:  Monthly  

D. Submit Applications for Payment to Public Works Project Manager for approval & 
processing for payment. 

1.5 CHANGE PROCEDURES 

A. Contractor's costs for Products, delivery, installation, labor, insurance, payroll, taxes, 
bonding, equipment rental, overhead and profit will be included in Change Orders 
authorizing expenditure of funds from contingency allowance. 

1.6 ALTERNATES 

A. Alternates quoted on Bid Form shall be reviewed and accepted or rejected at Owner's 
option. 

B. Coordinate related work and modify surrounding work as required. 
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C. Schedule of Alternates:  there are no alternates proposed for this project. 

D. Schedule of Alternates: 
1. Alternate Bid 1:  Egress Door. 

a. Furnishing of hollow metal door frame, door, and hardware in Office 
356H, including but not limited to all demolition and patching necessary 
for a complete installation. 

1.7 LUMP SUM ALLOWANCES FOR WORK 

A. Not Used 

1.8 COORDINATION 

A. Coordinate scheduling, submittals, and work of various sections of Specifications to 
assure efficient and orderly sequence of installation of interdependent construction 
elements. 

B. Verify utility requirement characteristics of operating equipment are compatible with 
building utilities. 

C. Coordinate space requirements and installation of mechanical and electrical work that are 
indicated diagrammatically on Drawings. 

D. Refer to Drawings for recommended work sequence and duration. 

E. Contractor shall provide Public Works Project Manager with work plan that ensures the 
Work will be completed within required time of completion. 

F. Coordinate work to accommodate Dane County’s Office of Equity and Inclusion’s 
operations.  All activities shall be coordinated one (1) week minimum in advance with 
Public Works Project Manager unless noted otherwise in these specifications. 

G. Public Works Project Manager may choose to photograph or videotape site or workers as 
the Work progresses. 

1.9 CUTTING AND PATCHING 

A. Employ skilled and experienced installer to perform cutting and patching new work; 
restore work with new Products. 

B. Submit written request in advance of cutting or altering structural or building enclosure 
elements. 

C. Fit work tight to adjacent elements. Maintain integrity of wall, ceiling, or floor 
construction; completely seal voids. 

D. Refinish surfaces to match adjacent finishes. 
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1. This includes painting of adjacent surfaces to ensure no visible mismatched 
finishes. 

 

1.10 CONFERENCES 

A. Project shall have pre-bid conference; see Instructions to Bidders, hosted by Public 
Works Project Manager. 

B. Contractor shall submit Construction Schedule at pre-construction meeting. 

C. If deemed necessary for public safety, safe distancing & face masks may be required for 
all conference attendees.  The number of  conference attendees may also be limited.  

1.11 PROGRESS MEETINGS 

A. Schedule of progress meetings to be determined at pre-construction meeting. 

B. Contractor shall schedule and administer meetings throughout progress of the Work at a 
frequency determined by Public Works Project Manager.  Attendance will include Dane 
County staff & other individuals as required. 

C. Contractor shall preside at meetings, record minutes, and distribute copies within two (2) 
business days to those affected by decisions made. 

D. Contractors shall give verbal reports of progress on the Work, discuss schedule for 
upcoming period and present all conflicts, discrepancies or other difficulties for 
resolution. 

E. In-person meetings shall be limited & shall follow current Public Health - Madison & 
Dane County procedures & recommendations (see 
publichealthmdc.com/documents/office_space_checklist.pdf and 
publichealthmdc.com/coronavirus/forward-dane/current-order).  Whenever possible, 
meetings shall be held via teleconference or videoconference, to be hosted by contractor 
or consultant.  Dane County reserves right to mandate safe physical distancing & use of 
face masks by all personnel while inside any County facility or on any County grounds. 

1.12 JOB SITE ADMINISTRATION 

A. Contractor shall have project supervision on site at all times while Work is being 
performed.  

B. Contractor is responsible for maintaining the security to the suite or office in which the 
work is being performed at all times.  Contractor must secure the site at the end of Work 
each day. 

https://publichealthmdc.com/documents/office_space_checklist.pdf
https://publichealthmdc.com/coronavirus/forward-dane/current-order
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1.13 SUBMITTAL PROCEDURES 

A. Submittal form to identify Project, Contractor, Subcontractor or supplier; and pertinent 
Construction Documents references. 

B. Apply Contractor's stamp, signed or initialed, certifying that review, verification of 
Products required, field dimensions, adjacent construction work, and coordination of 
information is in accordance with requirements of the Work and Construction 
Documents. 

C. Identify variations from Construction Documents and Product or system limitations that 
may be detrimental to successful performance of completing the Work. 

D. Revise and resubmit submittals as required; identify all changes made since previous 
submittal. 

1.14 PROPOSED PRODUCTS LIST 

A. Within fifteen (15) business days after date of Award of Contract, submit complete list of 
major Products proposed for use, with name of manufacturer, trade name, and model 
number of each Product. 

1.15 SHOP DRAWINGS 

A. Submit electronic files Public Works Project Manager. 

1.16 PRODUCT DATA 

A. Submit electronic files to Public Works Project Manager.  

B. Mark each copy to identify applicable products, models, options, and other data. 
Supplement manufacturer's standard data to provide information unique to this Project. 

1.17 SAMPLES 

A. Submit samples to illustrate functional and aesthetic characteristics of Product. 

B. Submit samples of finishes from full range of manufacturers' standard colors, textures, 
and patterns for Public Works Project Manager's selection. 

1.18 MANUFACTURERS' INSTRUCTIONS 

A. When specified in individual Specification sections, submit manufacturers' printed 
instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing, 
in quantities specified for Product Data. 
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1.19 MANUFACTURERS' CERTIFICATES 

A. When specified in individual Specification sections, submit manufacturers' certificate to 
Public Works Project Manager for review, in quantities specified for Product Data. 

B. Indicate material or Product conforms to or exceeds specified requirements. Submit 
supporting reference data, affidavits, and certifications as appropriate. 

1.20 QUALITY ASSURANCE / QUALITY CONTROL OF INSTALLATION 

A. Monitor quality control over suppliers, manufacturers, Products, services, site conditions, 
and workmanship, to produce work of specified quality. 

B. Comply fully with manufacturers' instructions. 

C. Comply with specified standards as minimum quality for the Work except when more 
stringent tolerances, codes, or specified requirements indicate higher standards or more 
precise workmanship. 

1.21 REFERENCES 

A. Conform to reference standard by date of issue current as of date for receiving bids. 

B. Should specified reference standard conflict with Construction Documents, request 
clarification from Public Works Project Manager before proceeding. 

1.22 INTERIOR ENCLOSURES 

A. Provide temporary partitions as required to separate work areas from Owner occupied 
areas, to prevent distribution of dust and moisture into Owner occupied areas, and to 
prevent damage to existing materials and equipment. 

1.23 PROTECTION OF INSTALLED WORK 

A. Protect installed work and provide special protection where specified in individual 
Specification sections. 

1.24 PARKING 

A. Arrange for temporary parking areas to accommodate construction personnel.  Parking 
shall not be available at the Work site. 

B. All contractors and their employees shall cooperate with General Contractor and others in 
parking of vehicles to avoid interference with normal operations and construction 
activities. 

C. Do not obstruct existing service drives and parking lots with equipment, materials and / 
or vehicles.  Keep accessible for Owner’s use at all times. 
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1.25 STAGING AREAS 

A. Coordinate staging areas with Public Works Project Manager and Facilities Management 
prior to starting the Work. 

B. On-site space for use as staging areas and storage of materials is limited and will be 
apportioned among various Contractors as their needs dictate with due regard for storage 
requirements of each Contractor.  Each Contractor shall be responsible for safety of 
equipment and materials that are stored on site. 

1.26 OCCUPANCY DURING CONSTRUCTION AND CONDUCT OF WORK 

A. All construction material and salvage material shall be removed from facility or secured 
at day’s end. 

B. Contractors are asked to not work at facility if they are ill with something contagious. 

C. All contractors are expected to leave work areas in conditions; such that area can be 
occupied immediately upon leaving area. 

D. Smoking is prohibited on Dane County property. 

E. Owner reserves right at any time to dismiss from premises any Contractor or construction 
personnel that do not uphold requirements of this Section. 

F. Owner shall not be held liable for any lost time, wages, or impacts to construction 
schedule by any Contractor or construction personnel dismissed for failure to uphold 
requirements of this Section. 

G. Areas of existing facility will be occupied during period when the Work is in progress.  
Work may be done during normal business hours (8:00 am to 4:30 pm), but confer with 
Owner, schedule work and store materials so as to interfere as little as possible with 
normal use of premises.  Notify Owner when coring or similar noise making work is to 
be done and obtain Owner's written approval of schedule.  If schedule is not convenient 
for Owner, reschedule and resubmit new times for Owner approval.  Coring of floor 
along with other noisy work may have to be done on second and third shifts. 

H. Work shall be done and temporary facilities furnished so as not to interfere with access to 
any occupied area and so as to cause least possible interference with normal operation of 
facility or any essential service thereof. 

I. Contractor shall, at all times, provide approved, safe walkways and facility entrances for 
use by Owner, employees and public. 

J. Contractor shall provide adequate protection for all parts of facility, its contents and 
occupants wherever the Work under this Contract is to be performed. 

K. Each Contractor shall arrange with Owner to make necessary alterations, do new work, 
make connections to all utilities, etc., and at such times as will not cause interruption of 
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utility services to facility.  Contractor doing this work shall protect, cap, cut off and / or 
replace and relocate existing pipes, electrical work and other active utilities encountered 
which may interfere with new construction work. 

L. New work in extension of existing work shall correspond in all respects with that to 
which it connects or similar existing work unless otherwise indicated or specified. 
1. Existing work shall be cut, altered, removed or replaced as necessary for 

performance of Contract obligations. 
2. Work remaining in place, damaged or defaced by reason of work done under this 

Contract shall be restored equal to its condition at time of Award of Contract. 
3. If removal of work exposes discolored or unfinished surfaces or work out of 

alignment, such surfaces shall be refinished or materials replaced as necessary to 
make continuous work uniform and harmonious. 

M. Contractor is not responsible for providing & maintaining temporary toilet facilities. 

N. Contractor & subcontractors shall follow all current Public Health - Madison & Dane 
County procedures & recommendations (see 
publichealthmdc.com/documents/office_space_checklist.pdf and 
publichealthmdc.com/coronavirus/forward-dane/current-order).  Dane County reserves 
right to mandate safe physical distancing & use of face masks by all personnel while 
inside any County facility or on any County grounds. 

1.27 PROTECTION 

A. Contractor shall protect from damage / injury all trees, shrubs, hedges, plantings, grass, 
mechanical, electrical & plumbing equipment, walks and driveways and pay for any 
damage to same resulting from insufficient or improper protection. 

B. Contractor shall provide and maintain barricades & signage to prohibit public access to 
construction site. 

C. Contractor shall provide and maintain guard lights at all barricades, railings, obstructions 
in streets, roads or sidewalks and at all trenches adjacent to public walks or roads. 

1.28 PROGRESS CLEANING 

A. Maintain areas free of waste materials, debris, and rubbish. Maintain site in clean and 
orderly condition. 

B. Any dust or debris created or caused by Work in public corridors or spaces shall be 
cleaned up at the end of each Work day minimally or as requested by Owner. 

1.29 PRODUCTS 

A. Products:  Means new material, machinery, components, equipment, fixtures, and 
systems forming the Work, but does not include machinery and equipment used for 
preparation, fabrication, conveying and erection of the Work. Products may also include 
existing materials or components specifically identified for reuse. 

https://publichealthmdc.com/documents/office_space_checklist.pdf
https://publichealthmdc.com/coronavirus/forward-dane/current-order
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B. Do not use materials and equipment removed from existing premises, except as 
specifically identified or allowed by Construction Documents. 

1.30 TRANSPORTATION, HANDLING, STORAGE AND PROTECTION 

A. Transport, handle, store and protect Products in accordance with manufacturer's 
instructions. 

1.31 PRODUCT OPTIONS 

A. Where definite material is specified, it is not intentional to discriminate against "equal" 
product made by another manufacturer. Intention is to set definite standard of material 
quality. Should bidder choose to bid materials other than those specified, bidder shall 
submit said materials specifications to Public Works Project Manager for approval at 
least seven (7) business days prior to Bid Due Date. 

B. Products and materials that are not specified, but have been approved for use by Public 
Works Project Manager shall be identified in addenda to all bidding contractors. 

C. Requests for material or product substitutions submitted after Bid Due Date may be 
considered. Owner reserves right to approve or reject substitutions based on Specification 
requirements and intended use. 

1.32 STARTING SYSTEMS 

A. Not used. 

1.33 DEMONSTRATION AND INSTRUCTIONS 

A. Demonstrate operation and maintenance of Products to Owner's personnel prior to date of 
final inspection. 

B. Demonstrate start-up, operation, control, adjustment, trouble-shooting, servicing, 
maintenance, and shutdown of each item of equipment at agreed-upon times, at 
designated location. 

C. Owner may choose to photograph or videotape demonstration session; demonstration and 
demonstrator shall be to level of satisfaction of Owner. 

1.34 CONTRACT CLOSEOUT PROCEDURES 

A. Submit written certification that Construction Documents have been reviewed, the Work 
has been inspected, and the Work is complete in accordance with Construction 
Documents and ready for Public Works Project Manager's inspection. 

B. Submit final Application for Payment identifying total adjusted Contract Sum / Price, 
previous payments, and amount remaining due. 
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1.35 FINAL CLEANING 

A. Execute final cleaning prior to final inspection. 

B. Clean interior and exterior surfaces exposed to view. 

C. Remove waste and surplus materials, rubbish, and construction facilities from site. 

1.36 ADJUSTING 

A. Adjust operating Products and equipment to ensure smooth and unhindered operation. 

1.37 OPERATION AND MAINTENANCE MANUAL 

A. Not used. 

1.38 SPARE PARTS AND MAINTENANCE MATERIALS 

A. Not used. 

1.39 AS-BUILT AND RECORD DRAWINGS AND SPECIFICATIONS 

A. Contractor-produced Drawings and Specifications shall remain property of Contractor 
whether Project for which they are made is executed or not.  Contractor shall furnish 
Public Works Project Manager with original marked up redlines of Construction 
Documents’ drawings and specifications that shall include all Addendums, Change 
Orders, Construction Bulletins, on-site changes, field corrections, etc.   

PART 2 PRODUCTS 

Not Used. 

PART 3 EXECUTION 

Not Used. 

END OF SECTION 
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SECTION 09 29 00 

GYPSUM BOARD 

PART 1 GENERAL 

1.1 REFERENCE 

A. Underwriters Laboratory UL 752-Standard for Bullet Resisting Equipment & 
ASTM E119-98-Standard Test Methods for Fire Tests of Building Construction 
and Materials, NIJ Standard 0108.01-(National Institute of Justice) Standard for 
Ballistic Resistant Protective Materials, ASTM B 209/B 209M- Standard 
Specification for Aluminum and Aluminum Alloy Sheet and Plate, ASTM A 
666-Standard Specification for Annealed or Cold-Worked Austenitic Stainless 
Steel Sheet, Strip, Plate and Flat Bar. 

1.2 SUBMITTALS 

A. Submit for approval prior to fabrication: samples, product data (including 
preparation, storage and installation methods), cuts & anchor spacing, 
reinforcement & location, product specifications, shop drawings, test reports 
(current UL Listing Verification & UL 752 Test Results as provided by 
Underwriters Laboratories), and printed data in sufficient detail to indicate 
compliance with the contract documents. 

B. Manufacturer’s Instructions for installation and cleaning of Horizontal Baffle 
Window System Assemblies. All required submittals shall be approved prior to 
installation. 

1.3 DESIGN PERFORMANCE 

A. Through the design, manufacturing techniques and material application the 
Horizontal Baffle Window System shall be of the “non-ricochet” type. This 
design is intended to permit the encapture and retention of an attacking projectile 
lessening the potential of a random injury or lateral penetration. This assembly 
shall provide single or multiple transaction positions utilizing the “natural voice” 
baffle configuration. This design shall employ offset vertical standing vision 
panels and 5” baffles to complete the “natural voice” design as well as to protect 
against angled ballistic penetrations. All vision panels and baffles shall be cut to 
size with all exposed edges polished. Necessary holes shall be pre-drilled and 
tapped where required. Stainless Steel assembly screws and acrylic spacers shall 
be provided. Clear anodized angles and channels shall be provided in field 
lengths. Anchor screws shall be provided by the installer.  

B. No field alterations to the construction of the units fabricated under the 
acceptable standards shall be allowed unless approved by the manufacturer and 
the architect. Standard manufacturing tolerances shall be +/- 1/16".  

C. Materials shall meet or exceed UL 752 requirements.t Horizontal Baffle Window 
System 
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1.4 QUALITY ASSURANCE 

A. Manufacturer shall be a Company that specializes in manufacturing products of 
the specified type with a minimum of five years experience. Installer shall be a 
Company that specializes in product type specified and Certified for the 
installation by the manufacturer. Manufacturer shall provide a mock-up, if 
required, for evaluation of surface preparation and application workmanship and 
color/finish to the Architect for approval prior to start of work. 

1.5 DELIVERY, STORAGE & HANDLING 

A. Handle the materials with care to prevent damage. Store materials inside and 
under cover, stack flat and off floor. Project conditions (temperature, humidity, 
and ventilation) shall be within the maximum limit recommendations set by 
manufacturer. Do not install products that are under conditions outside these 
limits. 

1.6 WARRANTY 

A. All materials shall be warranted against defects for a period of 1 year for the date 
of receipt at the project site. Certificates of manufacturer’s standard limited 
warranty shall be provided at project completion. 

PART 2 PRODUCTS 

2.1 ACCEPTABLE MANUFACTURERS 

A. Subject to compliance with requirements, provide products by one of the 
following manufacturers: 
1. Armortex. 
2. Diebold, Inc. 
3. Ross Engineering. 
4. Total Security Systems. 
5. Reed Composites Solutions. 
6. Approved Equal. 

2.2 BULLET RESISTANT GLAZING PANELS-BAFFLES 

A. Basis-of-Design Product shall be: TSS Horizontal Baffle Window system. The 
Horizontal Baffle Window System consists of custom prefabricated bullet 
resistant panels with secure air passage as required for voice transmission. 
Aluminum frame. All accessories for installation to be included. Clear anodized 
finish. 

B. Glazing Panels shall be as shown on the drawings. 
1. Bullet Resistant Level 3 

a. 1-1/4" LP 1250 Laminated 
b. 1-1/4” TSS 003 L/S 

C. Frame: Aluminum sections to be manufactured in accordance with ASTM B209, 
Extruded aluminum alloy 6063 T5 Anodized finish to be clear and be free of 
sharp edges or burrs when in place. Glazing Channel: U-Channel specifically 
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designed for securing transparencies tightly in place. Angles and stops are only 
acceptable for top attachment.  
1. Frame to be anodized aluminum 18 ga. stainless steel. The bottom of the 

glazing to be capped with corresponding material on the frame (ie: 
stainless steel on stainless steel). 

PART 3 EXECUTION 

3.1 PREPARATION 

A. A. Prior to installing the bullet resistive material, the contractor shall verify that 
all supports have been installed as required by the contract documents and 
architectural drawings, and approved shop drawings, if required. Installer shall 
notify architect of any unsatisfactory preparation that is responsibility of another 
installer. 

B. Clean and prepare all surfaces per manufacturer's recommendations for achieving 
the best results for the substrate under the project conditions. 

3.2 INSTALLATION 

A. Do not begin installation until openings have been verified and surfaces properly 
prepared in accordance with Drawings. Install in accordance with manufacturer’s 
instructions and UL 752. Set all equipment plumb. All product shall be installed 
per installation instructions provided by manufacturer, if warranty is to be issued. 

B. Horizontal Baffle Window System shall arrive on site as a completed unit. Unit 
shall be installed in provided opening (wall/door), secured to structure (anchors 
by others). 

3.3 POST APPLICATION 

A. Horizontal Baffle Window System shall be installed in accordance with 
manufacturer’s printed recommendations, including adhering to anchoring and 
finishing details.  

B. Inspection and Cleaning: Verify installation is complete and complies with 
manufacturer’s requirements. Clean product and accessories, removing excess 
sealant, labels and protective covers. 

C. Touch-up, repair or replace damaged products before Substantial Completion. 

D. Product Warranty: Applicable warranty shall be issued to owner upon final 
release of completed project. 

END OF SECTIONT
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SECTION 09 29 00 

GYPSUM BOARD 

PART 1 GENERAL 

1.1 SUMMARY 

A. This section includes the following: 
1. Interior gypsum board 
2. Acoustical sealant 
3. Kevlar bullet-resistant fabric (fiberglass bullet-resistant armor on 

Drawings) 

1.2 SUBMITTALS 

A. Product Data:  For each type of product indicated 

B. Samples:  N/A 

1.3 QUALITY ASSURANCE 

A. Single-source Responsibility for Panel Products:  Obtain each type of gypsum 
board and other panel products from a single manufacturer. 

B. Single-Source Responsibility for Finishing Materials:  Obtain finishing materials 
for either the same manufacturer that supplies gypsum boards and other panel 
products for from a manufacturer acceptable to gypsum board manufacturer. 

PART 2 PRODUCTS 

2.1 INTERIOR GYPSUM BOARD 

A. General: Complying with ASTM C 36/C 36/M or ASTM C 1396/C 1396M, as 
applicable to type of gypsum board indicated and whichever is more stringent. 
1. Manufacturers: Subject to compliance, provide products by one of the 

following: 
a. Temple-Inland 
b. American Gypsum Co. 
c. G_P Gypsum 
d. Lafarge North America Inc. 
e. National Gypsum Company 
f. USG Corporation 

B. Type X:  
1. Thickness: 5/8” 
2. Long edges: Tapered 

2.2 JOINT TREATMENT MATERIALS 

A. General: Comply with ASTM C 475/C 475M. 



 

Bid No. 320033 GYPSUM BOARD 
 09 29 00 - 2 
 

B. Joint Tape: 
1. Interior Gypsum Wallboard: Paper 
2. Glass-Mat Gypsum Sheathing Board:  10-by-10 glass mesh. 

C. Joint Compound for Interior Gypsum Wallboard:  For each coat use formulation 
that is compatible with other compounds applied on previous or for successive 
coats. 
1. Prefilling: At open joints, rounded or beveled panel edges, and damaged 

surface areas, use setting-type taping compound. 
2. Embedding and First Coat:  For embedding tape and first coat on joints, 

fasteners, and trim flanges, use setting-type taping compound. 
a. Use setting-type compound for installing paper faced metal trim 

accessories. 
3. Fill Coat:  For second coat, use drying-type, all-purpose compound. 
4. Finish Coat:  For third coat, use drying-type all-purpose compound. 

2.3 AUXILIARY MATERIALS 

A. General:  Provide auxiliary materials that comply with reference installation 
standards and manufacturer’s written recommendations. 

B. Steel Drill Screws:  ASTM C 1002, unless otherwise indicated. 
1. Use screws complying with ASTM C 954 for fastening panels to steel 

members from 0.033 to 0.112 inch thick. 
2. For Fastening cementitious backer units, use screws of type and size 

recommended by panel manufacturer. 

C. Acoustical Sealant:  ASTM C834.  Product effectively reduces airborne sound 
transmission through perimeter joints and openings as demonstrated by testing 
according to ASTM E 90. 
1. Products: subject to compliance with requirements, provide acoustical 

joint sealant by one for the following manufacturers: 
a. Accumetric LLC: BOSS 824 Acoustical Sound Sealant 
b. Grabber Construction Products: Acoustical Sealant GSC 
c. Pecora Corporation: AC-20 FTR 
d. Specified Technologies Inc.; Smke N Sound Acoustical Sealant 
e. USG Corporation; SHEETROCK Acoustical Sealant 
f. Approved Equal 

2. Acoustical joint sealant shall have a VOC content of 250 g/L or less 
when calculated according to 40 CFR 59, Subpart D (EPA Method 24). 

2.4 KEVLAR BULLET-RESISTANT FABRIC (fiberglass bullet-resistant armor on 
Drawings) 

A. Manufacturers: Subject to compliance with requirements, provide Kevlar bullet-
resistant fabric from one fo the following manufacturers: 
1. DuPont 
2. Bulldog Direct Protective Systems 
3. Reed Composites Solutions 
4. Approved equal 

B. Locations: Refer to drawings 
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C. Provide sufficient layers to provide bullet resistance to shot fired from a firearm 
of caliber 9mm, Level 3. 

PART 3 EXECUTION 

3.1 APPLYING AND FINISHING PANELS, GENERAL 

A. Comply with ASTM C 840. 

B. Examine panels before installation.  Reject panels that are wet, moisture 
damaged, and mold damaged. 

C. Isolate perimeter of gypsum board applied to non-load-bearing partitions at 
structural abutments, except floors.  Provide ¼ to ½ inch wide spaces at these 
locations, and trim edges with edge trim where edges of panels are exposed.  Seal 
joints between edges and abutting structural surfaces with acoustical sealant. 

3.2 APPLYING ACOUTICAL SEALANT 

A. Acoustical Sealant Application Standard:  Comply with recommendations in 
ASTM C 919 for use of joint sealants in acoustical applications as applicable to 
materials, applications, and conditions indicated. 
1. Acoustical sealant shall be applied at transition where wall meets floor. 

3.3 FINISHING GYPSUM BOARD 

A. General:  Treat gypsum board joints, interior angles, edge trim, control joints, 
penetrations, fastener heads, surface defects, and elsewhere as required to prepare 
gypsum board surfaces for decoration.  Promptly remove residual joint 
compound from adjacent surfaces. 

B. Prefill open joints, beveled edges, and damaged surfaces areas. 

C. Apply joint tape over gypsum board joints, excepr those with trim having flanges 
not intended for tape. 

D. Gypsum Board Finish Levels: Finish all panels to Level 4. 

END OF SECTION 
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SECTION 12 35 30 

CASEWORK AND COUNTERTOPS 

PART 1 GENERAL 

1.1 SUMMARY 

A. This Section includes the following: 
1. Solid-surfacing-material countertops and backsplashes. 

1.2 SUBMITTALS 

A. Product Data: For countertop materials, and finishing materials and processes. 

B. Shop Drawings: Show location of each item, dimensioned plans and elevations, 
large-scale details, attachment devices, and other components. Include countertop 
layout for each location, details of countertop construction, including backsplash 
and edge details, and type of core substrate materials. Show materials, finishes, 
filler panels, hardware, edge and backsplash profiles, methods of joining 
countertops, and cutouts for plumbing fixtures. Field measure. 

C. Samples: For each type of material exposed to view. 

1.3 QUALITY ASSURANCE 

A. Fabricator Qualifications: Shop that employs skilled workers who specialize in 
fabricating products similar to those required for this Project and whose products 
have a record of successful in-service performance with a minimum of three (3) 
years documented experience. Accepted by the manufacturer as an acceptable 
installer.  

B. Field Measurements: Verify dimensions of construction to receive countertops 
and window sills by field measurements before fabrication and indicate 
measurements on Shop Drawings.  

C. Quality Standard: Unless otherwise indicated, comply with AWI’s “Manual of 
Millwork.” 

1.4 COORDINATION 

A. Coordinate work with plumbing rough-in, electrical rough-in, and installation of 
associated and adjacent components.  

1.5 DELIVERY, STORAGE AND HANDLING 

A. Deliver casework items only when proper storage conditions will be available. 
Store casework in protected area until ready for installation.  

B. Maintain optimum humidity and temperature conditions after receipt of 
materials. 
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C. Store in manner to allow free circulation of air around all items. 

D. Maintain temperature of casework storage areas between 50 to 75 degrees 
Fahrenheit. 

PART 2  PRODUCTS 

2.1 SOLID-SURFACING-MATERIAL COUNTERTOPS, BACKSPLASHES AND 
WINDOW SILLS 

A. Solid-Surfacing Material: Homogeneous filled polyester, acrylic-modified, cast-
polymer solid surface. Colors and patterns run all the way through the product. A 
repairable and renewable surface. 
1. Manufacturers: Subject to compliance with requirements, provide 

products by one of the following manufacturers: 
a. Avonite, Inc. 
b. Corian; Dupont. 
c. E. I. du Pont De Nemours and Company. 
d. Formica Corp. 
e. Nevamar Company. 
f. Swan Corporation. 
g. Wilsonart International. 
h. Vendura 
i. Approved Equal. 

2. Colors, Patterns and Finishes: Provide manufacturer’s standard options 
to match existing to best extent possible.  Dane County representative 
will provide direction on approved selection. 

2.2 MISCELLANEOUS MATERIALS 

A. Furring, Blocking, Shims, and Hanging Strips: Softwood or hardwood lumber, 
kiln-dried to less than 15 percent moisture content. 

B. Adhesives, General: Do not use adhesives that contain urea formaldehyde. 

2.3 FABRICATION 

A. General: Complete fabrication to maximum extent possible before shipment to 
Project site. Where necessary for fitting at site, provide allowance for scribing, 
trimming, and fitting.  
1. Shop cut openings to maximum extent possible. Sand edges of cutouts to 

remove splinters and burrs. 

B. Solid-Surfacing Countertops and Backsplashes: 
1. Use molds, materials, methods and procedures that will result in proper 

texture and finish. 
2. Fabricate to required dimensions. To the greatest extent possible, 

fabricate each unit in one piece. Provide shop-applied backsplashes. 
Comply with solid-surface material manufacturer’s written 
recommendations for adhesives, sealers, fabrication, and finishing. 

3. All surfaces to be uniform matte. All edges to be erased and sanded 
smooth.  
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4. Cure components prior to shipment and remove traces of material that 
may be toxic or incompatible with other building materials. 

5. Colors, Patterns, and Finishes: As selected by Architect from 
manufacturer’s standard range. 

PART 3 EXECUTION 

3.1 DELIVERY 

A. Store and install in a ventilated building not exposed to extreme temperature 
and/or humidity 

3.2 EXAMINATION 

A. Verify adequacy of backing and support framing. 

B. Verify location and sizes of utility rough-ins associated with work in this Section. 

3.3 INSTALLATION 

A. Install components plumb, level, true and straight according to approved Shop 
Drawings and manufacturer’s published installation instructions. Shim as 
required with concealed shims.  

B. Install casework level and plumb to a tolerance of 1/8 inch in 8 feet. 

C. Fasten solid-surfacing-material countertops by screwing through corner blocks of 
base units into underside of countertop. Align adjacent surfaces and form seams 
to comply with manufacturer’s written instructions using adhesive in color to 
match countertop. Carefully dress joints smooth, remove surface scratches, and 
clean entire surface. 

D. Install backsplashes where indicated on Drawings. Adhere to countertops with 
construction adhesive approved by manufacturer. Caulk space between 
backsplash and wall with an appropriate sealant. 

E. H. Provide all necessary fillers, panels, end panels, scribes required to make 
complete installation as detailed. 

F. I. Prior to final inspection, examine installation of the work of this section. 
Repair or replace all defects found. Leave installation clean, undamaged, and 
ready for use. 

3.4 ADJUSTING AND CLEANING 

A. In-Progress Cleaning: Clean countertops and backsplashes as work progresses. 
Remove adhesive, grout, mortar, and sealant smears immediately. 

B. B. Repair damages and defective work. 

C. C. Use no acids or harsh abrasives. 
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D. D. Leave surfaces clean and without defects. 

END OF SECTION
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	1.2 SUMMARY OF THE WORK
	A. Project Description:  Perform the Work as specified and detailed in Construction Documents package. Contractor to provide all labor and materials for the work outlined in the contract documents related to the security enhancements with bullet resis...
	A. Work by Owner:
	A. Not Applicable
	A.
	A.
	A.
	B.
	C. Permits:  By Contractor.
	D. Permits:  Prior to commencement of the Work, Contractor to secure any and all necessary permits for completion of the Work and facility occupancy.  Provide Public Works Project Manager with copies of all permits.

	1.1
	1.1
	1.1
	1.1
	1.1
	1.1
	1.1
	1.1
	1.3 CONTRACTOR USE OF PREMISES
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A. Limit use of premises to allow work by Contractors or Subcontractors and access by Owner.
	A.
	A.
	A.
	B. Coordinate utility outages and shutdowns with Owner.

	1.4 APPLICATIONS FOR PAYMENT
	A.
	A.
	A.
	A. Submit one (1) original copies with “wet” signatures of each application on AIA G702™ and G703™ forms or approved contractors invoice form.
	B. Content and Format:  Utilize Schedule of Values for listing items in Application for Payment.
	A.
	A.
	A.
	A. Payment Period:  Monthly
	C.
	A.
	A.
	A.
	A.
	D. Submit Applications for Payment to Public Works Project Manager for approval & processing for payment.

	1.5 CHANGE PROCEDURES
	A. Contractor's costs for Products, delivery, installation, labor, insurance, payroll, taxes, bonding, equipment rental, overhead and profit will be included in Change Orders authorizing expenditure of funds from contingency allowance.

	1.1
	1.1
	1.6 ALTERNATES
	A. Alternates quoted on Bid Form shall be reviewed and accepted or rejected at Owner's option.
	B. Coordinate related work and modify surrounding work as required.
	A.
	A.
	A.
	C. Schedule of Alternates:  there are no alternates proposed for this project.
	D. Schedule of Alternates:
	1. Alternate Bid 1:  Egress Door.
	a. Furnishing of hollow metal door frame, door, and hardware in Office 356H, including but not limited to all demolition and patching necessary for a complete installation.



	1.1
	1.1
	1.7 LUMP SUM ALLOWANCES FOR WORK
	A. Not Used

	1.1 COORD
	1.1
	1.1
	1.1
	1.8 INATION
	A. Coordinate scheduling, submittals, and work of various sections of Specifications to assure efficient and orderly sequence of installation of interdependent construction elements.
	B. Verify utility requirement characteristics of operating equipment are compatible with building utilities.
	C. Coordinate space requirements and installation of mechanical and electrical work that are indicated diagrammatically on Drawings.
	A.
	A.
	A.
	D. Refer to Drawings for recommended work sequence and duration.
	E. Contractor shall provide Public Works Project Manager with work plan that ensures the Work will be completed within required time of completion.
	A.
	A.
	A.
	F. Coordinate work to accommodate Dane County’s Office of Equity and Inclusion’s operations.  All activities shall be coordinated one (1) week minimum in advance with Public Works Project Manager unless noted otherwise in these specifications.
	G. Public Works Project Manager may choose to photograph or videotape site or workers as the Work progresses.

	1.9 CUTTING AND PATCHING
	A. Employ skilled and experienced installer to perform cutting and patching new work; restore work with new Products.
	B. Submit written request in advance of cutting or altering structural or building enclosure elements.
	C. Fit work tight to adjacent elements. Maintain integrity of wall, ceiling, or floor construction; completely seal voids.
	D. Refinish surfaces to match adjacent finishes.
	1. This includes painting of adjacent surfaces to ensure no visible mismatched finishes.


	1.10 CONFERENCES
	A.
	A.
	A.
	A. Project shall have pre-bid conference; see Instructions to Bidders, hosted by Public Works Project Manager.
	A.
	B. Contractor shall submit Construction Schedule at pre-construction meeting.
	A. If deemed necessary for public safety,
	A.
	A.
	A.
	C. safe distancing & face masks may be required for all conference attendees.  The number of  conference attendees may also be limited.

	1.11 PROGRESS MEETINGS
	A. Schedule of progress meetings to be determined at pre-construction meeting.
	A. Contractor shall
	A.
	A.
	B. schedule and administer meetings throughout progress of the Work at a frequency determined by Public Works Project Manager.  Attendance will include Dane County staff & other individuals as required.
	C. Contractor shall preside at meetings, record minutes, and distribute copies within two (2) business days to those affected by decisions made.
	A.
	A.
	A.
	D. Contractors shall give verbal reports of progress on the Work, discuss schedule for upcoming period and present all conflicts, discrepancies or other difficulties for resolution.
	A.
	A.
	A.
	E. In-person meetings shall be limited & shall follow current Public Health - Madison & Dane County procedures & recommendations (see publichealthmdc.com/documents/office_space_checklist.pdf and publichealthmdc.com/coronavirus/forward-dane/current-ord...

	1.1 JOB SITE ADMINISTRATION
	1.1
	1.1
	1.12
	A. Contractor shall have project supervision on site at all times while Work is being performed.
	A.
	B. Contractor is responsible for maintaining the security to the suite or office in which the work is being performed at all times.  Contractor must secure the site at the end of Work each day.

	1.13 SUBMITTAL PROCEDURES
	A. Submittal form to identify Project, Contractor, Subcontractor or supplier; and pertinent Construction Documents references.
	B. Apply Contractor's stamp, signed or initialed, certifying that review, verification of Products required, field dimensions, adjacent construction work, and coordination of information is in accordance with requirements of the Work and Construction ...
	C. Identify variations from Construction Documents and Product or system limitations that may be detrimental to successful performance of completing the Work.
	D. Revise and resubmit submittals as required; identify all changes made since previous submittal.

	1.14 PROPOSED PRODUCTS LIST
	A. Within fifteen (15) business days after date of Award of Contract , submit complete list of major Products proposed for use, with name of manufacturer, trade name, and model number of each Product.

	1.15 SHOP DRAWINGS
	A. Submit electronic files Public Works Project Manager.

	1.16 PRODUCT DATA
	A. Submit electronic files to Public Works Project Manager.
	B. Mark each copy to identify applicable products, models, options, and other data. Supplement manufacturer's standard data to provide information unique to this Project.

	1.17 SAMPLES
	A. Submit samples to illustrate functional and aesthetic characteristics of Product.
	B. Submit samples of finishes from full range of manufacturers' standard colors, textures, and patterns for Public Works Project Manager's selection.

	1.18 MANUFACTURERS' INSTRUCTIONS
	A. When specified in individual Specification sections, submit manufacturers' printed instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing, in quantities specified for Product Data.

	1.19 MANUFACTURERS' CERTIFICATES
	A. When specified in individual Specification sections, submit manufacturers' certificate to Public Works Project Manager for review, in quantities specified for Product Data.
	B. Indicate material or Product conforms to or exceeds specified requirements. Submit supporting reference data, affidavits, and certifications as appropriate.

	1.20 QUALITY ASSURANCE / QUALITY CONTROL OF INSTALLATION
	A. Monitor quality control over suppliers, manufacturers, Products, services, site conditions, and workmanship, to produce work of specified quality.
	B. Comply fully with manufacturers' instructions.
	C. Comply with specified standards as minimum quality for the Work except when more stringent tolerances, codes, or specified requirements indicate higher standards or more precise workmanship.

	1.21 REFERENCES
	A. Conform to reference standard by date of issue current as of date for receiving bids.
	B. Should specified reference standard conflict with Construction Documents, request clarification from Public Works Project Manager before proceeding.

	1.22 INTERIOR ENCLOSURES
	A. Provide temporary partitions as required to separate work areas from Owner occupied areas, to prevent distribution of dust and moisture into Owner occupied areas, and to prevent damage to existing materials and equipment.

	1.23 PROTECTION OF INSTALLED WORK
	A. Protect installed work and provide special protection where specified in individual Specification sections.

	1.24 PARKING
	A.
	A.
	A.
	A. Arrange for temporary parking areas to accommodate construction personnel.  Parking shall not be available at the Work site.
	A.
	B. All contractors and their employees shall cooperate with General Contractor and others in parking of vehicles to avoid interference with normal operations and construction activities.
	C. Do not obstruct existing service drives and parking lots with equipment, materials and / or vehicles.  Keep accessible for Owner’s use at all times.

	1.1
	1.1
	1.1
	1.25 STAGING AREAS
	A. Coordinate staging areas with Public Works Project Manager and Facilities Management prior to starting the Work.
	B. On-site space for use as staging areas and storage of materials is limited and will be apportioned among various Contractors as their needs dictate with due regard for storage requirements of each Contractor.  Each Contractor shall be responsible f...

	1.26 OCCUPANCY DURING CONSTRUCTION AND CONDUCT OF WORK
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A. All construction material and salvage material shall be removed from facility or secured at day’s end.
	B. Contractors are asked to not work at facility if they are ill with something contagious.
	C. All contractors are expected to leave work areas in conditions; such that area can be occupied immediately upon leaving area.
	D. Smoking is prohibited on Dane County property.
	A.
	A.
	E. Owner reserves right at any time to dismiss from premises any Contractor or construction personnel that do not uphold requirements of this Section.
	F. Owner shall not be held liable for any lost time, wages, or impacts to construction schedule by any Contractor or construction personnel dismissed for failure to uphold requirements of this Section.
	G. Areas of existing facility will be occupied during period when the Work is in progress.  Work may be done during normal business hours (8:00 am to 4:30 pm), but confer with Owner, schedule work and store materials so as to interfere as little as po...
	A.
	H. Work shall be done and temporary facilities furnished so as not to interfere with access to any occupied area and so as to cause least possible interference with normal operation of facility or any essential service thereof.
	I. Contractor shall, at all times, provide approved, safe walkways and facility entrances for use by Owner, employees and public.
	J. Contractor shall provide adequate protection for all parts of facility, its contents and occupants wherever the Work under this Contract is to be performed.
	K. Each Contractor shall arrange with Owner to make necessary alterations, do new work, make connections to all utilities, etc., and at such times as will not cause interruption of utility services to facility.  Contractor doing this work shall protec...
	L. New work in extension of existing work shall correspond in all respects with that to which it connects or similar existing work unless otherwise indicated or specified.
	1. Existing work shall be cut, altered, removed or replaced as necessary for performance of Contract obligations.
	2. Work remaining in place, damaged or defaced by reason of work done under this Contract shall be restored equal to its condition at time of Award of Contract.
	3. If removal of work exposes discolored or unfinished surfaces or work out of alignment, such surfaces shall be refinished or materials replaced as necessary to make continuous work uniform and harmonious.

	M. Contractor is not responsible for providing & maintaining temporary toilet facilities.
	A.
	A.
	A.
	N. Contractor & subcontractors shall follow all current Public Health - Madison & Dane County procedures & recommendations (see publichealthmdc.com/documents/office_space_checklist.pdf and publichealthmdc.com/coronavirus/forward-dane/current-order).  ...

	1.27 PROTECTION
	A.
	A.
	A.
	A. Contractor shall protect from damage / injury all trees, shrubs, hedges, plantings, grass, mechanical, electrical & plumbing equipment, walks and driveways and pay for any damage to same resulting from insufficient or improper protection.
	B. Contractor shall provide and maintain barricades & signage to prohibit public access to construction site.
	C. Contractor shall provide and maintain guard lights at all barricades, railings, obstructions in streets, roads or sidewalks and at all trenches adjacent to public walks or roads.

	1.28 PROGRESS CLEANING
	A. Maintain areas free of waste materials, debris, and rubbish. Maintain site in clean and orderly condition.
	B. Any dust or debris created or caused by Work in public corridors or spaces shall be cleaned up at the end of each Work day minimally or as requested by Owner.

	1.29 PRODUCTS
	A. Products:  Means new material, machinery, components, equipment, fixtures, and systems forming the Work, but does not include machinery and equipment used for preparation, fabrication, conveying and erection of the Work. Products may also include e...
	B. Do not use materials and equipment removed from existing premises, except as specifically identified or allowed by Construction Documents.

	1.30 TRANSPORTATION, HANDLING, STORAGE AND PROTECTION
	A. Transport, handle, store and protect Products in accordance with manufacturer's instructions.

	1.31 PRODUCT OPTIONS
	A. Where definite material is specified, it is not intentional to discriminate against "equal" product made by another manufacturer. Intention is to set definite standard of material quality. Should bidder choose to bid materials other than those spec...
	B. Products and materials that are not specified, but have been approved for use by Public Works Project Manager shall be identified in addenda to all bidding contractors.
	A.
	A.
	A.
	C. Requests for material or product substitutions submitted after Bid Due Date may be considered. Owner reserves right to approve or reject substitutions based on Specification requirements and intended use.

	1.1
	1.1
	1.1
	1.1
	1.1
	1.1
	1.1
	1.1
	1.1
	1.32 STARTING SYSTEMS
	A.
	A.
	A.
	A. Not used.

	1.33 DEMONSTRATION AND INSTRUCTIONS
	A. Demonstrate operation and maintenance of Products to Owner's personnel prior to date of final inspection.
	B. Demonstrate start-up, operation, control, adjustment, trouble-shooting, servicing, maintenance, and shutdown of each item of equipment at agreed-upon times, at designated location.
	C. Owner may choose to photograph or videotape demonstration session; demonstration and demonstrator shall be to level of satisfaction of Owner.

	1.34 CONTRACT CLOSEOUT PROCEDURES
	A. Submit written certification  that Construction Documents have been reviewed, the Work has been inspected, and the Work is complete in accordance with Construction Documents and ready for Public Works Project Manager's inspection.
	B. Submit final Application for Payment identifying total adjusted Contract Sum / Price, previous payments, and amount remaining due.

	1.35 FINAL CLEANING
	A. Execute final cleaning prior to final inspection.
	B. Clean interior and exterior surfaces exposed to view.
	C. Remove waste and surplus materials, rubbish, and construction facilities from site.

	1.36 ADJUSTING
	A. Adjust operating Products and equipment to ensure smooth and unhindered operation.

	1.37 OPERATION AND MAINTENANCE MANUAL
	A. Not used.

	1.38 SPARE PARTS AND MAINTENANCE MATERIALS
	A. Not used.
	A.
	A.

	1.39 AS-BUILT AND RECORD DRAWINGS AND SPECIFICATIONS
	A.
	A.
	A.
	A. Contractor-produced Drawings and Specifications shall remain property of Contractor whether Project for which they are made is executed or not.  Contractor shall furnish Public Works Project Manager with original marked up redlines of Construction ...


	PART 1
	PART 1
	PART 1
	PART 1
	PART 1
	PART 2 PRODUCTS
	Not Used.

	PART 3 EXECUTION
	Not Used.


	08 56 13 - Bullet Resistant Horizontal Baffle Window System
	PART 1 GENERAL
	1.1
	1.1 REFERENCE
	A. Underwriters Laboratory UL 752-Standard for Bullet Resisting Equipment & ASTM E119-98-Standard Test Methods for Fire Tests of Building Construction and Materials, NIJ Standard 0108.01-(National Institute of Justice) Standard for Ballistic Resistant...

	1.2 SUBMITTALS
	A. Submit for approval prior to fabrication: samples, product data (including preparation, storage and installation methods), cuts & anchor spacing, reinforcement & location, product specifications, shop drawings, test reports (current UL Listing Veri...
	B. Manufacturer’s Instructions for installation and cleaning of Horizontal Baffle Window System Assemblies. All required submittals shall be approved prior to installation.

	1.3 DESIGN PERFORMANCE
	A. Through the design, manufacturing techniques and material application the Horizontal Baffle Window System shall be of the “non-ricochet” type. This design is intended to permit the encapture and retention of an attacking projectile lessening the po...
	B. No field alterations to the construction of the units fabricated under the acceptable standards shall be allowed unless approved by the manufacturer and the architect. Standard manufacturing tolerances shall be +/- 1/16".
	C. Materials shall meet or exceed UL 752 requirements.t Horizontal Baffle Window System

	1.4 QUALITY ASSURANCE
	A. Manufacturer shall be a Company that specializes in manufacturing products of the specified type with a minimum of five years experience. Installer shall be a Company that specializes in product type specified and Certified for the installation by ...

	1.5 DELIVERY, STORAGE & HANDLING
	A. Handle the materials with care to prevent damage. Store materials inside and under cover, stack flat and off floor. Project conditions (temperature, humidity, and ventilation) shall be within the maximum limit recommendations set by manufacturer. D...

	1.6 WARRANTY
	A. All materials shall be warranted against defects for a period of 1 year for the date of receipt at the project site. Certificates of manufacturer’s standard limited warranty shall be provided at project completion.


	PART 2 PRODUCTS
	2.1 ACCEPTABLE MANUFACTURERS
	A. Subject to compliance with requirements, provide products by one of the following manufacturers:
	1. Armortex.
	2. Diebold, Inc.
	3. Ross Engineering.
	4. Total Security Systems.
	5. Reed Composites Solutions.
	6. Approved Equal.


	2.2 BULLET RESISTANT GLAZING PANELS-BAFFLES
	A. Basis-of-Design Product shall be: TSS Horizontal Baffle Window system. The Horizontal Baffle Window System consists of custom prefabricated bullet resistant panels with secure air passage as required for voice transmission. Aluminum frame. All acce...
	B. Glazing Panels shall be as shown on the drawings.
	1. Bullet Resistant Level 3
	a. 1-1/4" LP 1250 Laminated
	b. 1-1/4” TSS 003 L/S


	C. Frame: Aluminum sections to be manufactured in accordance with ASTM B209, Extruded aluminum alloy 6063 T5 Anodized finish to be clear and be free of sharp edges or burrs when in place. Glazing Channel: U-Channel specifically designed for securing t...
	1. Frame to be anodized aluminum 18 ga. stainless steel. The bottom of the glazing to be capped with corresponding material on the frame (ie: stainless steel on stainless steel).



	PART 3 EXECUTION
	3.1 PREPARATION
	A. A. Prior to installing the bullet resistive material, the contractor shall verify that all supports have been installed as required by the contract documents and architectural drawings, and approved shop drawings, if required. Installer shall notif...
	B. Clean and prepare all surfaces per manufacturer's recommendations for achieving the best results for the substrate under the project conditions.

	3.2 INSTALLATION
	A. Do not begin installation until openings have been verified and surfaces properly prepared in accordance with Drawings. Install in accordance with manufacturer’s instructions and UL 752. Set all equipment plumb. All product shall be installed per i...
	B. Horizontal Baffle Window System shall arrive on site as a completed unit. Unit shall be installed in provided opening (wall/door), secured to structure (anchors by others).

	3.3 POST APPLICATION
	A. Horizontal Baffle Window System shall be installed in accordance with manufacturer’s printed recommendations, including adhering to anchoring and finishing details.
	B. Inspection and Cleaning: Verify installation is complete and complies with manufacturer’s requirements. Clean product and accessories, removing excess sealant, labels and protective covers.
	C. Touch-up, repair or replace damaged products before Substantial Completion.
	D. Product Warranty: Applicable warranty shall be issued to owner upon final release of completed project.
	END OF SECTION
	T



	09 29 00 - Gypsum Board
	PART 1 GENERAL
	1.1 SUMMARY
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A.
	A. This section includes the following:
	1. Interior gypsum board
	2. Acoustical sealant
	3. Kevlar bullet-resistant fabric (fiberglass bullet-resistant armor on Drawings)


	1.2 SUBMITTALS
	A. Product Data:  For each type of product indicated
	B. Samples:  N/A

	1.3 QUALITY ASSURANCE
	A. Single-source Responsibility for Panel Products:  Obtain each type of gypsum board and other panel products from a single manufacturer.
	B. Single-Source Responsibility for Finishing Materials:  Obtain finishing materials for either the same manufacturer that supplies gypsum boards and other panel products for from a manufacturer acceptable to gypsum board manufacturer.


	PART 2 PRODUCTS
	2.1 INTERIOR GYPSUM BOARD
	A. General: Complying with ASTM C 36/C 36/M or ASTM C 1396/C 1396M, as applicable to type of gypsum board indicated and whichever is more stringent.
	1. Manufacturers: Subject to compliance, provide products by one of the following:
	a. Temple-Inland
	b. American Gypsum Co.
	c. G_P Gypsum
	d. Lafarge North America Inc.
	e. National Gypsum Company
	f. USG Corporation


	B. Type X:
	1. Thickness: 5/8”
	2. Long edges: Tapered


	2.2 JOINT TREATMENT MATERIALS
	A. General: Comply with ASTM C 475/C 475M.
	B. Joint Tape:
	1. Interior Gypsum Wallboard: Paper
	2. Glass-Mat Gypsum Sheathing Board:  10-by-10 glass mesh.

	C. Joint Compound for Interior Gypsum Wallboard:  For each coat use formulation that is compatible with other compounds applied on previous or for successive coats.
	1. Prefilling: At open joints, rounded or beveled panel edges, and damaged surface areas, use setting-type taping compound.
	2. Embedding and First Coat:  For embedding tape and first coat on joints, fasteners, and trim flanges, use setting-type taping compound.
	a. Use setting-type compound for installing paper faced metal trim accessories.

	3. Fill Coat:  For second coat, use drying-type, all-purpose compound.
	4. Finish Coat:  For third coat, use drying-type all-purpose compound.


	2.3 AUXILIARY MATERIALS
	A. General:  Provide auxiliary materials that comply with reference installation standards and manufacturer’s written recommendations.
	B. Steel Drill Screws:  ASTM C 1002, unless otherwise indicated.
	1. Use screws complying with ASTM C 954 for fastening panels to steel members from 0.033 to 0.112 inch thick.
	2. For Fastening cementitious backer units, use screws of type and size recommended by panel manufacturer.

	C. Acoustical Sealant:  ASTM C834.  Product effectively reduces airborne sound transmission through perimeter joints and openings as demonstrated by testing according to ASTM E 90.
	1. Products: subject to compliance with requirements, provide acoustical joint sealant by one for the following manufacturers:
	a. Accumetric LLC: BOSS 824 Acoustical Sound Sealant
	b. Grabber Construction Products: Acoustical Sealant GSC
	c. Pecora Corporation: AC-20 FTR
	d. Specified Technologies Inc.; Smke N Sound Acoustical Sealant
	e. USG Corporation; SHEETROCK Acoustical Sealant
	f. Approved Equal

	2. Acoustical joint sealant shall have a VOC content of 250 g/L or less when calculated according to 40 CFR 59, Subpart D (EPA Method 24).


	2.4 KEVLAR BULLET-RESISTANT FABRIC (fiberglass bullet-resistant armor on Drawings)
	A. Manufacturers: Subject to compliance with requirements, provide Kevlar bullet-resistant fabric from one fo the following manufacturers:
	1. DuPont
	2. Bulldog Direct Protective Systems
	3. Reed Composites Solutions
	4. Approved equal

	B. Locations: Refer to drawings
	C. Provide sufficient layers to provide bullet resistance to shot fired from a firearm of caliber 9mm, Level 3.


	PART 3 EXECUTION
	3.1 APPLYING AND FINISHING PANELS, GENERAL
	A. Comply with ASTM C 840.
	B. Examine panels before installation.  Reject panels that are wet, moisture damaged, and mold damaged.
	C. Isolate perimeter of gypsum board applied to non-load-bearing partitions at structural abutments, except floors.  Provide ¼ to ½ inch wide spaces at these locations, and trim edges with edge trim where edges of panels are exposed.  Seal joints betw...

	3.2 APPLYING ACOUTICAL SEALANT
	A. Acoustical Sealant Application Standard:  Comply with recommendations in ASTM C 919 for use of joint sealants in acoustical applications as applicable to materials, applications, and conditions indicated.
	1. Acoustical sealant shall be applied at transition where wall meets floor.


	3.3 FINISHING GYPSUM BOARD
	A. General:  Treat gypsum board joints, interior angles, edge trim, control joints, penetrations, fastener heads, surface defects, and elsewhere as required to prepare gypsum board surfaces for decoration.  Promptly remove residual joint compound from...
	B. Prefill open joints, beveled edges, and damaged surfaces areas.
	C. Apply joint tape over gypsum board joints, excepr those with trim having flanges not intended for tape.
	D. Gypsum Board Finish Levels: Finish all panels to Level 4.
	END OF SECTION



	12 35 30 - Casework and Countertops
	PART 1 GENERAL
	1.1
	1.1 SUMMARY
	A. This Section includes the following:
	1. Solid-surfacing-material countertops and backsplashes.


	1.2 SUBMITTALS
	A. Product Data: For countertop materials, and finishing materials and processes.
	B. Shop Drawings: Show location of each item, dimensioned plans and elevations, large-scale details, attachment devices, and other components. Include countertop layout for each location, details of countertop construction, including backsplash and ed...
	C. Samples: For each type of material exposed to view.

	1.3 QUALITY ASSURANCE
	A. Fabricator Qualifications: Shop that employs skilled workers who specialize in fabricating products similar to those required for this Project and whose products have a record of successful in-service performance with a minimum of three (3) years d...
	B. Field Measurements: Verify dimensions of construction to receive countertops and window sills by field measurements before fabrication and indicate measurements on Shop Drawings.
	C. Quality Standard: Unless otherwise indicated, comply with AWI’s “Manual of Millwork.”

	1.4 COORDINATION
	A. Coordinate work with plumbing rough-in, electrical rough-in, and installation of associated and adjacent components.

	1.5 DELIVERY, STORAGE AND HANDLING
	A. Deliver casework items only when proper storage conditions will be available. Store casework in protected area until ready for installation.
	B. Maintain optimum humidity and temperature conditions after receipt of materials.
	C. Store in manner to allow free circulation of air around all items.
	D. Maintain temperature of casework storage areas between 50 to 75 degrees Fahrenheit.


	PART 2  PRODUCTS
	2.1 SOLID-SURFACING-MATERIAL COUNTERTOPS, BACKSPLASHES AND WINDOW SILLS
	A. Solid-Surfacing Material: Homogeneous filled polyester, acrylic-modified, cast-polymer solid surface. Colors and patterns run all the way through the product. A repairable and renewable surface.
	1. Manufacturers: Subject to compliance with requirements, provide products by one of the following manufacturers:
	a. Avonite, Inc.
	b. Corian; Dupont.
	c. E. I. du Pont De Nemours and Company.
	d. Formica Corp.
	e. Nevamar Company.
	f. Swan Corporation.
	g. Wilsonart International.
	h. Vendura
	i. Approved Equal.

	2. Colors, Patterns and Finishes: Provide manufacturer’s standard options to match existing to best extent possible.  Dane County representative will provide direction on approved selection.


	2.2 MISCELLANEOUS MATERIALS
	A. Furring, Blocking, Shims, and Hanging Strips: Softwood or hardwood lumber, kiln-dried to less than 15 percent moisture content.
	B. Adhesives, General: Do not use adhesives that contain urea formaldehyde.

	2.3 FABRICATION
	A. General: Complete fabrication to maximum extent possible before shipment to Project site. Where necessary for fitting at site, provide allowance for scribing, trimming, and fitting.
	1. Shop cut openings to maximum extent possible. Sand edges of cutouts to remove splinters and burrs.

	B. Solid-Surfacing Countertops and Backsplashes:
	1. Use molds, materials, methods and procedures that will result in proper texture and finish.
	2. Fabricate to required dimensions. To the greatest extent possible, fabricate each unit in one piece. Provide shop-applied backsplashes. Comply with solid-surface material manufacturer’s written recommendations for adhesives, sealers, fabrication, a...
	3. All surfaces to be uniform matte. All edges to be erased and sanded smooth.
	4. Cure components prior to shipment and remove traces of material that may be toxic or incompatible with other building materials.
	5. Colors, Patterns, and Finishes: As selected by Architect from manufacturer’s standard range.



	PART 3 EXECUTION
	3.1 DELIVERY
	A. Store and install in a ventilated building not exposed to extreme temperature and/or humidity

	3.2 EXAMINATION
	A. Verify adequacy of backing and support framing.
	B. Verify location and sizes of utility rough-ins associated with work in this Section.

	3.3 INSTALLATION
	A. Install components plumb, level, true and straight according to approved Shop Drawings and manufacturer’s published installation instructions. Shim as required with concealed shims.
	B. Install casework level and plumb to a tolerance of 1/8 inch in 8 feet.
	C. Fasten solid-surfacing-material countertops by screwing through corner blocks of base units into underside of countertop. Align adjacent surfaces and form seams to comply with manufacturer’s written instructions using adhesive in color to match cou...
	D. Install backsplashes where indicated on Drawings. Adhere to countertops with construction adhesive approved by manufacturer. Caulk space between backsplash and wall with an appropriate sealant.
	E. H. Provide all necessary fillers, panels, end panels, scribes required to make complete installation as detailed.
	F. I. Prior to final inspection, examine installation of the work of this section. Repair or replace all defects found. Leave installation clean, undamaged, and ready for use.

	3.4 ADJUSTING AND CLEANING
	A. In-Progress Cleaning: Clean countertops and backsplashes as work progresses. Remove adhesive, grout, mortar, and sealant smears immediately.
	B. B. Repair damages and defective work.
	C. C. Use no acids or harsh abrasives.
	D. D. Leave surfaces clean and without defects.
	END OF SECTION
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